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PREFACE. 



The expediency for a systematic, simple, and Attorae)'s' 
economical mode of keeping Attorneys' and Soli- ^jthelTDr^ 
citors' business Books and Accounts, and for an *° ^"* 
easy and methodical mode of assorting and 
arranging their Deeds and Papers, is so well 
known and understood, as to need no comment; 
therefore, I have felt it a duty to offer my expe- 
rience on those matters, without any apology for 
its introduction, with a view of obviating such 
obstacles for the future. 

A primary object in reference to Attorneys' 
Book-^beeping and Accounts is to abridge the 
labour and time of the Clerks, and also the num- 
ber of books required to carry the system out 
where it can be done with safety, and this is the 
method embraced in the succeeding pages. 
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VI PREFACE. 

What Books The only requisite books will be a Cash Book, 

are required. j T. ' 

Day Book, Bill Book, and Ledger, which will be 
amply sufficient for the largest business, 
sizeofeach Each book should be 15 inches long and 10 

Book. ^ 

inches broad, and can be obtained, only, of 
Messrs. Waterlow and Sons, Stationers, No. 24, 
Birchin Lane, City. 

iTa^'^'itlbSl^to. -^^^ P^^^ ^ adaptable by the London Agent 
and Country Practitioner, and applicable to 
Partnership and individual cases. 

The Cash The Cash Book is upon an entirely novel, but 

Book IS upon * "^ ' 

simple, and unerring principle^ showing at one 
view the Cash transactions, with the whole of the 
Clients, Bankers, and Agents; in fact, the Attor- 
"neys' position with their Clients and themselves^ 
with discrimination and accuracy. 

for^p^?n*^^°' Full instructions and directions are given 
separately in the body of this Work, when speak- 
ing of the office and utility of eadi Book for 
making entries, posting, drawing, and perfecting 
Bills of Costs, ascertaining the Profit aod Loss, 
Balancing the Accounts, and dividing the Profit& 

Thepropwr The Bill Book contains Notes showing the 

fees payable ° 

lettie Dr^!^ proper charges in Conveyancing, and fees payable 
to Counsel to advise on Abstracts of Title, and 



a novel and 

unerring 

principle. 
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PREFACE. Vll 

to settle Drafts as allowed by the Master on 
Taxation. 

The Plan respecting Deeds and Papers is Deeds and 
strongly recommended, I having in part adopted 
it for some years in a large office of business, 
where I found it most essential. It will prevent 
much trouble and inconvenience, especially in 
those offices where the papers have been indis- 
criminately put away. 

To the young Attorney in particular the Work Young Attor- 
will be very valuable. 

I will not further dilate upon the subjects, but 
proceed at once to elucidate each Book, and the 
principles propounded in it, as also the receptacles 
for Deeds and Papers, all of which are fully and 
particularly explained in consecutive order in the 
following pages. 

F. WOOD. 

April, 1850. 
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BOOK-KEEPING AND ACCOUNTS. 



1. THE CASH BOOK. 

Its object is to show all receipts and payments, the Its object 
names of the persons from whom, and on whose behalf 
they are received and paid, with the respective dates 
thereof. 

It is the chief subsidiary to the Ledger, where all the Is the chief 
cash transactions are posted from it into an account th^/^ger!^ 
opened separately with each Client and person, with 
whom any dealings have been had, so as to show, in a 
collected form, the exact state of each person's account 
It is also a very necessary book in ascertaining the 
worth of the concern, as its surplus is brought into 
view when balancing the accounts. 

The exemplification at p. 16, is of a novel description. The one ex- 
but will be easily understood, and, it is hoped, found o?a!wvol" 
more usefrd than the one ordinarily used. description. 

The principle adopted is to make the personal and Its principle. 
Bank receipts and payments as though all (except the 
Agent's payments in column [7], which are payments 
by them) were actually made by the Attorney himself, 
and which, (when distributed) shew the sums received 
and paid personally from those received and paid by the 
Bank. 
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2 BOOR-KEEPING AND ACCOUNTS. 

Expltnation of We Will now proceed to explain the Book* 

the Book. _ . ^ , ^ , , t /. t 

it contains a column for the date, another for the 
names, another for the subject to be entered, a folio 
column, and seven distinct money columns, all properly 
headed so as to explain their purpose, which are divided 
into receipts and payments : columns, Nos. [1], [4], and 
[5], being personal receipts and payments ; [2] and [3], 
Bank receipts and payments; [6], personal and Bank 
payments to the Agents, and [7], Agent's payments 
alone. 

The Book is opened with a capital of 1600t, — 60t 
being retained in hand — and 155021 paid into the Bank, 
which is the first personal payment; but as we treat the 
Bankers as receiving and paying exactly the same as 
though the Attorneys actually received and paid it them- 
selves, this payment is considered as a personal receipt 
only; the two first columns forming together the personal 
receipts, and the four subsequent ones the personal 
payments. Nos. [2] and [3], being payments to the 
Cashier for office purposes, are, of course, entered in 
column [5]. [4] is a further payment by one of the 
partners, and being personally received by the Firm, is 
entered in column [1]. [5] is a payment by cheque on 
the Bank to the Town- Agents, but being actually paid 
by the Bankers to the Agents, is entered in column [3] 
as paid by them, and in column [6] as received by the 
Agents, who would, of course, enter it in their Cash 
Book, in columns [1] and [6]. [8] is a loan, as ex- 
plained in the third column, paid by the Bankers to the 
Firm, and by them to Mr. Jones ; still, for the foregoing 
reason, it is entered as paid by the Bankers only, [ff], 
[lO], [12], and [13], being monies personally received, 
are placed in column [1]. [11] is a persond payment^ 
and therefore entered in column [4]. [14] and [15] are 
payments by the Bank. [16] is a personal payment 
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THE CASH BOOK. 

[18] is a personal receipt of 109i, as explained in 

column 3, but as 100/., part of it, were paid by the Firm 

into the Bank, it is entered as a personal receipt of 9/. 

only, and 100£ by the Bank, the + indicating that the 

two sums should be added, as received, in one sum. 

[30] is exactly similar. [19] is a cheque upon the same 

Bankers, received by the Firm from a Client, but paid by 

them into the Bank, and is therefore placed in column [2]. 

[27], [28], and [29], are receipts by the Agents, and in 

fact by the Firm, the Agency columns showing the accounts 

with them alone, and not as with the Bankers, therefore 

we enter them in column [1], as a personal receipt; in 

column [4], as a personal payment to the Agents (they 

having retained them); and in column [6] as paid to 

them, they entering them in their Cash Book in 

columns [1] and [6] only. [31] is a payment by the 

Bankers to the Agents, and appears in column [3] as 

paid by them, but if it had been a personal payment out 

of monies in hand, it would be placed in column [4] 

only; it is likewise entered in column [6] as received by 

the Agents, and in column [7] as paid by them, they 

entering it in their Cash Book in columns [1], [4], [6], 

and [7]. [32] is a payment by the Bank to the Firm, 

which the third column exfdains, but as it is made to the 

Agenta personally (see [33]), it appears in column [3] only 

the third column, explaining to whom it was paid, and 

the sixth that it was received by the Agents. [41], [50], 

and [60], are personal payments to the Bank out of 

monies personally received and already entered in 

column [1], therefore they are placed in column [2] as 

received by the Bank, and in column [4] as personal 

payments to them, otherwise they would be entered as 

received twice over, because they are paid out of monies 

so personally received, and ahready entered in column [1]. 

[54] and [55], being payments made by the Bank to the 

b2 
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4 BOOK-KEEPING AND ACCOUNTS. 

Proctor, are entered in column [3] as paid by the Bank, 
and in column [6 J as received by the Proctor. [44], 
[58], and [59], are payments by the Firm to each Partner 
out of monies previously received by the Firm, and 
appear in column [4] as a personal payment, each 
partner, of course, accounting for them as at pp. 52, 62. 
[61], being interest due from the Bankers, is placed in 
column [2] as so much money received by them. The 
last item of 5«. 2d. is the balance of petty cash paid by 
the Cashier to the firm; this sum, deducted from the 
gross amount of monies in column [5], namely, 88Z., 
shows the actual office disbursements, or 8721 14«. 10£, 
without reference to the Day Book (see p. 21). 

Some of the items in this Book have not been men- 
tioned, as they will be fully explained by the preceding 
examples, which are of a similar nature. 

As the foregoing explanation will, no doubt, be readily 
understood, we will proceed to show the advantages of 
the present system. 

Its advantage*. MoNEY COLUMNS, -^ 

[l]and[2] jSHOWTOGETHEB, 

The gross receipts of money, including 
the capital, business and other per- 
sonal receipts. 
[3 J, [4J and [5], The gross business and personal pay- 
ments. 

The difference between these gives the actual balance in hand, 
see pp. 21. 58, note *. 

[1] and [2] divided-Snow, 

1. The actual personal receipts. f These taken col- 

2. The actual Bank receipts. I sonal receipts.^^" 
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These taken col- 
lectively are per- 
sonal payments. 



THE CASH BOOK. 

[3]. The actual Bank payments. 
[4]. The personal payments. 
[5]. The ofSce business payments, 
which are added into column [4]. 
[6]. The payments to the Agents, 
which are also shown by columns 
[3] and [4], being entered therein. 
[7]. The payments by the Agents. 
By adding up 
[1] and [4], The difference is 13Z. 5s. 2d.y being the 

balance of cash in hand, see p. 21. 
[2] and [3], The difference is 1799Z. 10*., being the 
balance of cash in the hands of the 
Bankers, see pp. 21. 58. 
[5] shows, The gross office payments amounting to 
SSLf and by deducting 5«. 2d. the 
balance of monies received from the 
Cashier, leaves S7L 14«. 10^/., or the 
actual business disbursements, see p. 21 
Cash Book, and p. 38 Day Book. 
[6] shows. The gross sums paid to the whole of the 

Agents, amounting to 818/. 178. 2d. 
[7] shows. The gross actual payments by the Agents 
amounting to 189^ 
The difference between the two columns is 6291. 17 s. 2d. 
the cash balance in their hands, which deducted from 
the gross amount of their bills of costs, gives the balance 
due to them. 

Example. 
Amount of Agent's bill 
Ditto Proctor's bill 

Deduct balance of gross amount paid, 1 
see column [7], p. 21 - - J 

Leaves 32 19 4 



£ «. 


d. 


600 16 


6 


62 





662 16 


6 


629 17 


2 
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BOOK-KEEPING AND ACCOUNTS. 



This book 
alone enables 
a principal to 
ascertain his 
real worth. 



Business pay- 
ments. 

It should be 

balanced 

monthly. 



Posting from 
it into the 
ledger. 

How to be 
done. 



Each item, 
when posted, 
should be 
marked in red 
ink in the folio 
column. 



lU utility. 



See fol. 15^ p. 59. In short this Book alone enables the 
Firm at any time^ readily to ascertain their exact position 
with their Clients, Bankers, and Agents, as by adding up 
the gross amount of good bills of costs remaining due 
to the balance of cash in hand, first deducting the debts 
due from the concern, the balance will give the present 
worth as at p. 61. 

The two last money columns chiefly apply to Country 
Attomies and Town-Agents, and not to the London 
Attorney (as distinguished from the Agent) unless he has 
many agencies. 

All the business payments, not being cash payments 
to the Agents, should be entered in column [5]. 

The Book should be balanced monthly, and the 
different items in the Day Book, the Banker^s Pass 
Book, and the Agent's Cash Account, checked therewith, 
to show that they are properly entered. 

In posting from this Book into the Ledger, an account 
is opened, separately^ with each Client and person with 
whom any business transactions have arisen, then all the 
payments to and on the behalf of each, which are not 
included in the Bill of Costs, are collected from it, and 
placed on the debit side of each account in the Ledger, 
and all the receipts on the credit side thereof. 

Each particular item, when posted, should be marked 
in red ink in the folio column, indicating where it is 
entered, so that it may be immediately referred to if 
required. 

2. THE DAY BOOK. 

This Book, so called, fs used to enter therein each 
daily business transaction as it arises, with the chaises in 
respect thereof, and contains an office cash account of 
monies received and paid by the Cashier, distinguishing 
Client's payments from the office payments, and which 
together form the office business disbursements. 
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THE DAY BOOK, 7 

The Book, which is properly ruled and filled up (see 
p. 22), iway, for large offices, be made from formsj 
or loose sheets of papery obtainable only from Messrs. 
Wateklow & Sons, 24, Birchin Lane, City, to be per- 
fected daily, and bound up half-yearly or yearly, for 
future reference. It shows each Client's transactions 
as they occurred, and will supersede the necessity for 
diaries, except, perhaps, as to appointments and slight 
memorandums if the following directions are pursued. 
It should be kept in the most convenient place in the Direction for 
offices in the daytime, where ready access can be had to Serein. ^ "** 
it by the Principals and Managing-clerks. The entries 
should be made immediately after each transaction by the 
Principals and their Managing-clerks, when they can 
be done with convenience, as the matter is then fresh in 
the memory. But if this be, at any time, inconvenient, 
they should be inserted the last thing before leaving the 
offices, and in no case should they be delayed till the 
following morning, or it is obvious how much risk and 
loss may be occasioned thereby. 

K the Principals have not previously made their 
entries, let the Book be placed before them in the 
evening, when they should put down their several busi- 
ness transactions, and the Managing-clerks should obtain 
from each of the other Clerks memorandums, containing 
the heads of what each has done, which will enable them 
to make all the other entries, and thus perfect the book 
daily, so as to enable any one to make out any particular 
bill at pleasure. It is absolutely necessary that these 
instructions be rigidly enforced, as it is well known that 
Attorneys lose annually thousands of pounds by this 
simple want of observance; besides, there is no just 
reason why it should not be done, and not to do it is 
Defecting an important duty, as well as being most 
unbusiness-like. 
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BOOK-KEEPING AND ACCOUNTS. 



Consequences 
of an irregular 
system of 
making entries. 



When diaries 
are used they 
sometimes 
occasion six 
times the trou- 
ble as in post- 
ing into tnis 
Book. 



The Cashier 
and other 
Clerks should 
sign their 
names to re- 
ceipts of their 
salaries. 



Should be 
balanced 
monthly by 
the principal ; 

and posted 
monthly or 
oftener when 
conyenient. 

How to be 
posted. 

Country At- 
tomies should 
arrange with 
(heir Town 



The consequences attendant on the confusion in some 
offices where no regular system is pursued are most 
lamentable. Perhaps at the end of a months or so, 
the Principal will suddenly call for his Letter Book> his 
Call Book^ his Diaries^ and numerous papers, to enable 
him to make his entries, which he ultimately does in a 
very imperfect manner, generally leaving out altc^ther 
attendances and business transactions, which, if properly 
entered, would save him very many pounds. 

It is the same trouble, and quite as easy, to make the 
entries in this Book as in a number of diaries, but when 
the latter is the case, and there are two or three Prin- 
cipals, and as many Managing-clerks, five or six times 
the trouble is occasioned by posting firom those Books, 
because one person generally copies what half a dozen 
others have written, so that much valuable time, is wasted, 
and unnecessary expense, in books of comparatively 
little use, incurred. 

The Cashier should sign his name to each entry as 
having received the various sums paid to him, as also 
the other Clerks and persons receiving money without 
making out a bill; but where bills are delivered and 
receipted, they should be properly indorsed, and put 
away with each Client's papers, so that they may be 
readily found when required. 

The Book should be examined and balanced by one 
of the principals monthly, and then signed by him, 
indicating its correctness. 

It should be posted monthly, or oftener, when the 
clerks are not fully employed, on sheets of draft paper, 
folded over like a sheet of letter paper, in the manner 
mentioned in the Bill Book, p. 10; and Country Prac- 
titioners should arrange with their London i\gents to 
send their charges for each transaction immediately after 
it is finished, as also their general charges monthly, so 
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AGENT 8 BILL. 9 

that the Clerk may properly post the items^ as the Agents to send 
Agents generally deliver their bills every six months^ whenapar- 
and if the posting be delayed that long, great confusion SSmMction^f* 
will sometimes arise, as probably the Clerks will be then J^^ jj^g 
otherwise engaged, and unable^ except at intervals, to monthly, 
make out any of the bills, consequently the Book may 
remain in confusion for years, as is unfortunately too 
frequently the case at this day. It is, therefore, manifest 
that systematic and proi)er regulations should exist in 
every office to prevent this great eviL 

Some note of indication should be placed at the foot 
of each item, showing that it is posted. 

AGENTS BILIi. 
This bill is properly filled up and shown at p. 39, Need not be 

1 1.1 1 . .11 X . copied into a 

merely to explam the system, but it will not {in any separate Book. 

case) be necessary to copy it into a separate book (which 

would be labour in vain), because the original can easily 

be referred to, as well as bound up into a book when Shonld be 

required. ^""^"P- 

Arrangements should be made by Country Attorneys How the 
with their Agents^ to add up the amount of their charges add up their 
in each business transaction in red ink, as at p. 40, so ^ ^^ 
that the amount may be speedily ascertained if desired. 
They should deliver the full particulars of their chaiges How and when 
in each particular transaction when completed, as also dellrer the 
in each transaction, monthly, to enable the Country ^^^^hwr^es^ 
Attorney to post the entries from the Day Book, and 
their bill. 

Care should be taken to examine the Cash Book with 
the sums credited in their cash account, to see that the 
entries are all made. 

The Country Attorney should cause an Index to be 
made to this bill. 
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BOOK-KEEPma AND ACCOUNTS. 



3. BILL BOOK. 



Its contents. 



The draft bill 
of costs — ^how 
it is prepared. 



Dispenses with 
the Journal as 
used in some 
offices. 



How copied 
for taxation. 



All payments 
out of the 
Attorney's own 
money should 
be included 
in it 



Each bill 
should be care- 
fully examined 
with the 
original before 
its delivery. 



How to de- 
liver it pre- 
paratory to 
suing upon it. 



This Book is copied from the Draft Bill of Costs as 
posted from the entries in the Day Book and the Agent's 
bills^ indeed^ the name of it speaks for itself. It con- 
tains copies of all the Bills of Costs, and shows the 
amount chargeable to each Client for business done. 
We will couple with this Book the Draft Bill of Costs 
which is prepared by posting the entries from the Day 
Book and the Agent's bills on sheets of draft paper, folded 
into the size of sheets of letter paper, to dispense with 
the Journaly as used in some offices, and which is alto- 
gether an unnecessary book. When all the entries are 
collected, the draft should be finally settled, copied in 
this Book, carefully examined therewith, and then placed 
with the proper Client's papers. 

If the bill be copied for taxation, the sums taxed off 
must be shown in the margin of the Book, which is left 
blank for that purpose, instead of the dates, see p. 42, 
which likewise explains how the bill should be made out. 

AH payments made by the Attorney out of his awn 
monies in respect of the business should be included in 
his Bill of Costs, because they may form an important 
feature as to the costs of taxation, which might otherwise 
go to the Client, if the bill should be taxed, and reduced 
by a sixth. And see WooUison v. Hodgson^ 2 DowL 
P. C. 360. 

Each bill as copied in this Book, should be carefully 
examined with the original previously to its delivery, 
and an entry be made at the foot of the Copy Bill, 
showing how, when, and to whom, it was delivered, and 
be signed by the person delivering it, so that it might 
be easily proved at any time if required. Whether the 
Attorney will deliver the bill signed at the foot, or 
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BILL BOOK. li 

enclose it in a letter, must be left to his own discretion ; 
but the more preferable mode since Lord Langdale's 
Act, 6^7 Vict. c. 73, s. 37, is to enclose it in a letter, 
as explained by the note in p. 51. 

The prudent Attorney will deliver his bills for Should be dc- 

* •' liyered peno- 

business, completed, every six months^ to prevent un- dically every 
pleasantness and confusion. If he intends claiming 
Interest on his Bill of Costs under sect. 28 of the 3 & 4 thereon, how 
Wm. IV. c. 42, he should give notice thereof previously 
to bringing his action, and if the bill be referred for taxa- 
tion, it must be made part of the order that the Master 
shall allow Interest, otherwise he will have no power 
to do so. Berrington v. Phillips^ 4 DowL P. C. 578. 

In two of the Bills of Costs as copied in this Book, at The proper 
pp. 43, 48, notes are interspersed, showing the proper TOnveyancing 
charges in conveyancing ; and fees payable to counsel to ^^aWcTto 
peruse abstracts of title, and to settle drafts as allowed counsel with 

abstracts, and 

on taxation; which it is believed have not appeared to settle drafts. 
before in print They will be found useful, especially in some in- 
to the Country Attorney, who is frequently at a loss to chMert^Soii'" 
know what fees to pay to counsel in such cases. There ^jf^"* ™y 

* ^ ^ charge for a 

is a case referred to in the note, p. 43, showing that a copy of the 
Purchaser's Solicitor is entitled in some instances to charge title to lay 
for a copy of the abstract to lay before counsel. ^^°'^** *^°^'*^- 

The amount of each Bill of Costs is posted into the How they are 
Ledger on the debit side of each Client's account, and j^e'^i!"''' ^^'^ 
should then, as also when paid, be so stated in red ink, 
as at p. 42. 

An index must be made to this Book. 



4. THE LEDGER. 

This is the most important book, as containing all the Is the most im- 
cash, and business transactions, separately,' with each P®^^*"* 
Client, the Bankers, the Agents, the Firm, and the Partners 
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BOOK-KEEPING AND ACCOUNTS. 



Is a summary 
of the business 
aflairs. 



Its contents. 



How the 
balance owing 
by each is 
ascertained. 



The system is 
by double 
entry* 



All the items 
in the Cash 
Book must 
appear in it. 

What should 
be done in 
transferring 
from it 



The Book is 
opened with 
•« Capital 
Account." 



individually ; all the previous books being concentrated 
in it It is^ in fact, a summary of the business affairs. 
The exemplification at p. 52 shows that all the cash 
transactions are transferred from the Cash Book, and 
the amount of the Bill of Costs from the Bill Book. 
It should be observed, that an account must be opened 
with each Client and person with whom any transactions 
have arisen, debiting him with the payments to and for 
him, and also the amount of the Bill of Costs due from 
each, and crediting him with the sums received fix)m 
him, and on his behalf, thereby showing succinctly the 
position of the Firm with each separately. By adding 
up the debit side of each account, we find the gross 
amount debited to each ; and the credit side, tho gross 
amount received or credited to each; the balance shows 
what is owing by, or, to each. As the system is by 
double entry, both sides must be equal, therefore, the 
respective balances on the debit side show what remains 
due to the Firm, and those on the credit side what is 
owing by it. See pp. 52, 56, and 59. 

All the items in the Cash Book must appear in this 
book, or there will be an error in balancing it 

In transferring firom the other Books into this, each 
item should be marked in red ink, as in the folio column 
in the Cash Book, showing the Book and the page where 
it is to be found, and the same in this Book as to the 
others. 

When the Clerks are not otherwise engaged, they 
should fill up any spare time by posting fi'om the Cash 
Book and the Bill Book into this Book, 

The Book is opened with an account called '^Capital," 
consisting of the first items in the Cash Book, which, 
with any additional advances made to the concern, and 
appearing in the Cash Book, are placed on the credit 
side, and when the Books are balanced, the profit is also 
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placed thereunder. The debit side shows all the sums Explanation 
received by each Partner, and the balance the present 
worth of the Firm. It should be remarked, that unless 
this balance agrees with the surplus in the balance sheet 
hereinafter explained, at p. 14, some error has arisen. 
The subsequent accounts are opened separately with Thesabse- 
each Client, the Agents, the Bankers, and cash, and SereinT^^^""* 
show distinctly each transaction. 

We will next proceed to explain the profit and loss 
account, and give directions thereon, so as to make it 
plainly understood. 

PROFIT AND LOSS ACCOUNT. 

This account is a very simple, but most material one. How it is as- 
as showing the exact profit realized. It is ascertained two nTethods.^ 
by two methods ; the one by debiting the actual business 
payments, the amount of the Agent's bill, the abatements, 
and the bad debts, on the debit side ; and by entering 
the sums received on account of the business on the > 

credit side, as at page 61, the balance being the profit to 
be divided between the Partners, according to their co- 
partnership agreement. The other is by debiting the 
actual business payments, the bad debts, the abatements, 
and the debts due firom the concern, on the debit side; 
and by entering the gross amount of Bills of Costs, as 
entered in the Bill Book, and the interest received on 
the credit side. 

As soon as the entries are made^n this Book, they Noteindica. 
should be carefully examined and ticked off, to show entnS'are'^ 
that they are correctly posted. ^« »n *^« 

We next proceed to the 
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BOOK-KEEPING AND ACCOUNTS. 



BALANCE ACCOUNT. 



Its object, 
how prepared. 



It shows the 
net worth of 
the concern. 



The object of which is to show the real worth of the 
concern. It is done by collecting all the good balances 
from the debit side of this Book, which are in fact the 
assets of the Firm, and those on the credit side the 
liabilities or debts owing by it The sum total on the 
debit side gives the gross amount of assets; that of the 
credit side the gross liabilities. The balance is the 
present worth of the concern, but unless it agrees with 
the balance capital (see pp. 52, 61), there is some errop^ 
and the Books must be examined until it be discovered. 

We now come to the 



PARTNERSHIP ACCOUNTS. 



How they are 
generally kept 
in priyate 
ledgers. 

What they 
should con- 
tain. 



Interest on 
additional 
advances by 
whom payable. 



These accounts are generally kept in private Pocket 
Ledgers, as to which, and what, should be entered therein 
see note, p. 62. They show the exact sum due to each 
Partner from the Firm, an account being opened with 
each, containing, on the credit side, the sums paid in 
by each, as well as any additional advances by him, 
with the amount of his share of the profit, which in one 
of the examples at p. 63, amounts to 186i 9«. S^d 
(or nine-sixteenths of the profit), and on the debit side 
the payments made to him on account ; the difference 
between the two sides gives the balance remaining due 
to him ; and the same with regard to the other partner's 
share, or seven-sixteenths of the profit. The two 
balances^ added, must give the same amount as at 
pp. 52, 63, or the accounts are incorrect 

If either of the Partners stipulate for interest on any 
additional advances by bim, it would be deductible 
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from the other's share, and added to the Partner's share 

advancing the money. 

In the case in the text the balance is not all divided. Where the 

but if that be wished, or merely the balance of profit in prifij*is^ 

hand, it may be easily done by adopting the instruc- ^^*^4®^/ 

tions on the mode of ascertaining each Partner's share Where only 

•I . 1 n t the balance of 

contained m the note, fol. 19, p. 60. profit in hand. 

See pp. 6, 11, as to posting, which applies to Pocket 
Ledgers, if kept separate. 

An accomit would, of course, be opened with an tndivi' Individual 
dual proprietor the same as with Partners, or the Books ^^^^^ 
would be incomplete. 

Each year's accounts must be kept distinct 

The Book should be indexed. 

This is all that appears necessary on the subject of 
Attorneys' Book-keeping, and Accounts, and, it is hoped, 
the Work will be found intelligible, suiOSciently explicit, 
and useful. The succeeding pages contain the necessary The succeed- 
Books, all of which are properly ruled and filled up^ so tom^hf^^^ 
as to exemplify the system by a supposed business trans- of whTch w^"^* 
action, from which, and by the aid of the foregoing PW**^/ 
observations, no difficulty will be experienced in con- filled up. 
ducting and keeping the necessary Books with clearness 
and precision. After which we will complete the Work 
by explaining the receptacles for Deeds and Papers. 
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( 1 



CASH BOOK, 



DATE. 



1849. 
Sept. 18 



t[l] 



27 

i( 

Oct. 2 
6 







20 
24 



[9] 26 
[10' 29 
[11' « 
[12] Not. 1 
[13] 2 



M I 



NAMES. 



Cox & Co. (Bankers) 

Office, to Mr. W. Hallday 

Ditto . . 

P.Mr. .. 

Chilton & Co. (Agents) 

Office, to Mr. W. Hallday 



Office, to Mr. W. Hallday 
Jones, Mr. George 

Wilkinson, Mr. Wm. 
Ditto . . 
Ditto . . 

Delaware, Thomas, Esq. 
Ditto . . 



Ditto 
Ditto 
Ditto 



SUBJECT TRANSACTION. 
iTMrd Column]. 



FOLIO. 
Ledger, 



* Capital. Cash advanced by Mr. L. 900 

Ditto, by Mr. P. . . 700 

Cash in band . . 

Cash, £100 Gold, Notes £1450, to our 

credit 

^ see Day Book for expenditure 

« by Mr. P. 

" advanced by you to Mr. Hallday 

Cheque on Cox & Co., re Delaware 

Cash, see Day Book for expenditure 



§ Balances carried forward 



Balances brought forward 
Cash, see Day Book for expenditure 

" lent you at interest, received from 
Cox & Co. . . 

'* of Mr. Swindon, on your account 
" " balance due 

" paid to you 

** of Mr. Jackson, on your account 

•* your Cottage Bents: 

£ 8. d. 
of James Clews 4 10 
"JohnBroster 4 
'' William Bennett 4 10 
" Job Marson 3 



Cheque on Cox & Co. to Mr. Swatman 
Ditto to Mr. Guthrie . . 
Cash to you . . 

Balances carried forward 



tl.20 
1.21 

17 

16 
18 
u 

1.21 
15 
18 



18 

5 
2 



* If the partnen do not wish this known it need not Kppeai in this Book, bat it mast be broaght 
into account when balancing it, and in the Bank, Cash, and Balance Accoonts, fols. i6, 17, and ip, 
». 68, 60, or those balances will be minns these soms, and see note f p. 62. 
t The liffores witliin [ ] an explained, ante, p. 2, the^ are onlp ueed in e»planation. 
t Tlifse figiures should be in red ink. 
I IMS Book should be balanced monthlf, see ante, p. 6. 



pp. 
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See ante, page 1. 



RECEIPTS, 


PAYMENTS. 


Personal 


BANK. [2] 


BANK. [3] 


Personal 

and 

Business. [4] 


OFFICE. 


RECEIPTS 
AGENTS. [6] 


PAYMENTS 

by 
AGENTS. [7] 


and 
Bnstness. [1] 


See Day Book for 
Disbursements [5] 


£ 
50 


8, 



d. 



£ 
1550 


8. 




d. 




£ 

. . • * 
50 

1500 


8, 





d. 





£ 


8, 


d, 

» • 


£ 

5 
15 


8, 





d, 





£ 
50 


8, 





\d. 


15 





b 




.... 




• • 


.... 






25 
40 










5 













































65 








1550 








1550 








65 








25 








50 








50 


40 








1500 
.. .. 




















"1 li II II 1 1 


100 

36 
25 

ib39 












i 




"o 


55 

15 

10 

111 
















40 
15 

'so 

16 















. • • . 






.... 


•• 




• • • . 






• 


191 







1 


1500 








1500 








191 








10 50 1 50 






1 












' 






"■ 




1 


II 


• 


' 


u 


» I 1 
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CASH BOOK — continued. 



(2 



171 


17 


IS- 


20 


IS 


Dec. 3 



[28] 
[29] 

'32] 
*33] 
'34] 
'35] 
36] 
37] 






12 
15 
27 



28 
tt 



29 



31 



Office, to Mr. W. Hallday 
Lamotte, Mr. Greorge 
Delaware, Thomas, Esq. 



ChUton & Co. 

Office, to Mr. W. Hallday 

Lamotte, Mr. George 



Ditto . . 

Delaware^ Thomas, Esq. 



Ditto . . 

Lamotte, Mr. George 
Mjors, John, Esq. 

Maimdrell, James, Esq. 

Freshfield, Mr. .. 



Lacy, Mr. John George 
Ditto . . 

Cox & Co. 
Chitton & Co. 
Wilkinson, Mr. Wm. 
Office to Mr. W. Hallday 
Lamotte, Mr. George 
Jones, Mr. George 



Ditto .. 
Myors, John, Esq. 
Malin, Mr. William 

Cox & Cok 

Scudamore, Greneral Geo. 

Ditto 
P., Mr. 



Balances brought forward 
Cash, see Day Book for expenditure 
" of Mr. Mason, on your account, 1 09Z. 
Cheque in our favour on Cox & Co., 
paid to them 

Balances carried forward 



Balances brought forward 
Cheque on Cox & Co., re Delaware 
Cash, see Day Book for expenditure 
** of Mr. rratt, Mr. FisVs purchase 
money for the Baven Lin at 
Scurlock 
" to you . . 
*« your Kineton Rents 

ofMr. Willoughby .. 
«* Mr. Swain 
** Mr. Tolson 
*« Mr. Devereux 
«* Mr. Joinson 
** paid Mr. Jackson on your account 
** remitted to you to Liverpool 
« received by Chilton & Co., costs, 

Yoursefr ». Tramwell , . 
" received by Chilton & Co., costs, 

Yourself v. Maundrell . . 
" received by Chilton & Co., our 
costs, against you, Gilman v. 
Toleman 
" of you on account, £89 
*' paid costs, Yours^ ats. Bridges, 

Bart. 
" to ourselves 
" to you on account 
" balance of our account 
« see Day Book fbr expenditure 
" balance of our account 
" repaid us Principal £100 
« Interest 17 2 



the amount of our BSll of Costs 

balance of our account 

in full for our Bill of Costs, 
abated 4d. 

to you to our credit 

received taxed costs, re Scuda- 
more, a lunatic . . 

to Mr. P., balance of our costs 

drawn out (or retained) by you 

Carried forward 
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£ 
111 

""9 


s, 



d. 


'0 


£ 
1339 

+Vob 






d. 





LI 


s. 


d. 


£ 


s. 


d. 


£ 


s. 


d. 


1 £ 1 *. 
50 


d. 



£ 


s. 


d. 


; ; 




" 


..*. 


•• 


" 


18 












• • .. 






150 








1589 








18 
102 






















50 
















* * 




. . . . 










** 


. . . . 






120 








1589 








1589 








120 








18 








50 








50 








102 








1589 


























50 




150 




















150 






.... 


• • 


•• 


.... 


•• 


• • 


.... 


•• 




15 










700 














. • • • 






700 




















50 
53 
46 
55 
28 






10 











• • 




. • • • 






155 
100 


13 



















37 


11 
10 

15 



4 
10 





.... 




• 


.... 




•• 


37 
125 

4 


11 
10 

15 


4 
10 










37 
125 

4 






125 










4 
39 










+50 






















•• 


• 


.... 




•• 


189 
200 






















189 
200 






.... 


•• 


• • 


20 










"2 
"35 


5 

13 


"7 

• • 

5 


.... 








100 

1 



17 

18 

5 


2 
5 

































15 


13 





80 








.. . 




•• 


80 
14 



13 



6 














55 
14 



13 




6 










. . • 




. . • . 




* " 




1462 


13 


3 


1719 








539 








1218 


3 


8 


35 








756 


17 


2 189 lol 
























c 


: 2 












1 




' 
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CASH BOOK — continued. 



(3 



[45] 
'46' 

■47" 

:48: 

[49] 



52" 
'53' 
'54' 
■66' 
'56= 
"6f 
'58' 
'59' 
"60' 
'61' 



Lacy, Mr. John Greorge 

Ditto . . 

Ditto . . 

Sabine, Henry, Esq. 

Ditto . . 

Cox & Co. 
Williams, Mr. 



Ditto . . 

Ditto . . 

Slade, Mr. (Proctor) 

Ditto .. •• I 

Williams, Mr. J 

Ditto 

L.Mr. .. 

P., Mr. 

Cox & Co. 

Cox & Co. 



Brought forward 
Cash of Mr. Brice, for you 
" to you on account 
" balance of our account 
" of defendant our costs. Yourself 

V, Roach 
" in full, for our Bill of Costs 

against you, abated 1«. ^d, 
" to our credit 

*' of Mr. Smith, Mortgage -money 

£200 

Interest .. 10 



" paid you on account 
" paid Mr. Slade on account, re 
Williams, deceased 

" balance of his account 

" of you on account 

" drawn out by you 

" « " this day 

" to you to our credit 
Interest on money in the Bank . . 
Balance brought from Day Book 



* Balances carried forward 



Receipts, including Capital 
Payments 

Balance of cash in hand 



9 

u 

16 

13 

13, 14 

13, 14 

13 
20 
21 
16 



* These balances should be broaght forward at the commencement of a fresh sheet as i 
year's accoants should be kept distinct. 
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8. 


17 



2 


17 


2 



Lis since 
)ec. 



t The gross personal receipts and payments are ascertained by omitting the balances, seepo^^, fol. 17, Ledger. 
§ These sums are merely shown the more plainly to elucidate the system to the reader. 
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DAY BOOR. See ante, ^. 6. 



MONDAY, the I7th day of September, 1849. 
Cash by Mr. L. to Mr. Wiluam Haij:j>at out Clerk 

Received W, HaUday. 
[ The Clerk should rign his name in red ink undeneath aU sums 

received by him to prevent mistakes, ] 
Paid for coal for the offices [see the receiptj 
Paid for candles ditto ditto .. 

Paid for brushes and besoms for ditto . . 
Paid for candlesticks and snuffers for ditto 

TUESDAY, the ISth. 

•Wilkinson, Mr. William, Draper, Meertown. 

Attending you in reference to your claim on Mr. 

Swindon for money lent, and advbing you as to the 

best means for procuring payment thereof 6«. Sd, 

WEDNESDAY, tte 19^. 
Wilkinson, Mr. Wiluam. 

Attending you and Mr. Swindon when the latter pro- 
posed to give you a bill for 55/., which had only a 
week to run, advising you to take it, and procuring 
his endorsement thereto . . . . .6tf. Sd, 

THURSDAY, the 20th, 
Delaware, Thomas, Esq., Barmouth Hall, Warwick- 
shire. 
As to your purchase of the Castle Hill Estate. 
Attending you at our offices with Copy Agreement 
for the sale and purchase of the above estate, and 
taking instructions to apply to Mr. Voules, the 
Vendor's Solicitor for the Abstract of Title thereto, 
and subsequently attending upon him at the Raven 
Hotel, and obtaining same . . 6«. Sd, 

Carried forward £ 



* There ivill be no margin required to this Book as the names should commence at the 
extreme edge of it. 









_J 

CASHIER'S 
Patyments. 


CASH 

to 
Cashier. 


Clibnt*s 
Pay. 
ments. 


OFFICE 
Pay. 

ments. 


£ 
5 


s, 



d 



£ 


8, 


d. 


£ 

1 





8, 

8 
4 
3 
8 


d, 



6 
6 


5 

















2 


4 
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Brought forward 

FRIDAY, the 2Ut day of September^ 1849. 
Delawase, Thomas, Esq. 

As to the Castle Hill Estate, 
Perusing the Copy Agreement long and special 6s. 8d, 

SATURDAY, the 22nd. 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
Engaged all this day in perusing the Abstract of Title 
Retained one week's salary due to me 

W. Holiday. 
Paid the Laundress for cleaning the offices for one 
weeK •• •• ••' (( 

*Mary Smith. 

MONDAY, the 24ih. 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
Engaged the whole of this day in perusing the 
Abstract of Title 

TUESDAY, the 25th. 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
Engaged the whole of this day in perusing the 
Abstract of Title 

WEDNESDAY, the 2m. 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
Engaged the whole of this day in perusing the Abstract 
of Tide, in all 150 brief sheets . . 16/. 13f . 4d. 

THURSDAY, ffte 27th. 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
Mr. Youles having called upon us this morning, 
attending him, appointing to examine the Abstract 
with the Deeds on the 28th instant . • 6«. Sd, 
Hudson, Mr. George, Stationer, College Hill, London, Cr. 
For the amount of his bill for stationery sent in to- 
day .. .. .. ..9/. 

Cash by Mt. P. to Mr. William Halldat 

W. Holiday. 
tHcnsoN, Mr. George, Dr. , 
To cash paid you this day 



<* When no bill is made out by persons receiving money they should sign this Book in red ink 
as aboive. 

f IS there be no account opened in the Ledger with this and similar persons, an index may 
be made to this Book, to fiu;ilitate the reference to euch paymente alone, if required. 



£ 
5 

15 


s, 





d. 





£ 



s, 



d 





20 
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Brought forward 

FRIDAY, the 28<A day of September, 1849. 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
Journey to Castle Bromwtch, for that purpose, and 
attending at Mr. Voule^s offices, examining the 
Abstract with the whole of the Deeds, engaged three 
days . . . . . . 6Z. 6tf. 0^. 

Paid Mr. L.*s coach hire to Castle Bromwich 12«. 6(/. 

SATURDAY, the 29tt. 
Retained one week*s salary due to me 

W. HaMay. 
Paid the Laundress for cleaning the offices for one week 

Mary Smith, 

MONDAY, the Ut day of October, 1849. 
Delawabe, Thomas, Esq. 

As to the Castle Hill Estate. 
Paid Mr, L.*s inn expenses, &c. at Castle Bromwich 

3Z. 3«. Od. 
Paid his coach hire, &c. back 12^. 6(/. 

TUESDAY, ihe 2nd. 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
Writing to Agents with the Abstract of Title and Copy 
Agreement to lay before Mr. Hayes for his opinion 
on the Title, and remitting them a cheque for 50Z. 
wherewith to pay the fees . . . . Bs, 6d. 

Paid porterage and booking of parcel . . Is, Sd. 

WEDNESDAY, the Srd. 
Lamotte, Mr. George, Draper, Meertown. 

As to the sale of the Raven Inn at Scurlock. 
Attending you withCopyAgreement for the sale of the 
above property to Mr. Fisfc, and receiving the Title 
Deeds from you with instructions to prepare Abstract 
of Title .. .. .. 68, Sd. 

THURSDAY, the 4th, 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
Having received a letter from you to know if we had 
obtained CounseVs opinion on the Title, writing to you 
in reply, to say that we had not, and paid postage 

Ss. 7d. 
FRIDAY, the 5th. 
Lamotte, Mr. George. 

As to the sale of the Raven Inn. 
Perusing the Copy Agreement . . 6*. Sd. 

Carried forward £ 



£ s. 
20 



d. £ 




12 




12 6 



1 



20 



15 
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Brought forward 

SATURDAY, the eth day of October, 1849. 
Cash by Mr. L. to Mr. William Hallday 

W, Hallday. 
Retained one week*s salary due to me 

W.HaUday, 
Paid the Laundress for cleaning the offices for one week 

Mary Smith, 

MONDAY, (he 8^A. 
Lamotte, Mr. George. 

As to the sale of the Kaven Inn. 
Drawing part of the Abstract of Title 

TUESDAY, the 9«ft. 
Lamotte, Mr. George. 

As to the sale of the Raven Inn. 
Drawing further part of the Abstract of Title 

WEDNESDAY, the \Oth. 
Lamotte, Mr. George. 

As to the sale of the Raven Inn. 
Finished drawing the Abstract of Title, 70 brief sheet,s 

23/. 6tf. ^d, 

THURSDAY, the nth, 
Lamotte, Mr. George. 

As to the sale of the Raven Inn. 
Copying part of the Abstract of Title 

FRIDAY, the 12M. 
Lamotte, Mr. George. 

As to the sale of the Raven Inn. 
Copying further part of the Abstract of Title 

SATURDAY, the \^th. 
Lamotte, Mr. George. 

As to the sale of the Raven Inn. 
Copying further part of Abstract of Title 
Retained one week s salary due to me 

W. Holiday, 
Paid the Laundress for cleaning the offices for one week 

Mary Smith, 
Paid for candles [see receipt] 

Balance in hand carried forward . . 
Exd, Z. (vide p. 8, atUe,) 
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Brought forward 

MONDAY, ike \5ih day ofjQetoker, 1S49. 
Lamottb, Mr. Gjbobgb. 

As to the sale of the BaTen Inn. 
Fmished copying the Abstract of Title, 70 brief sheets 

UL \S8.4d. 

TUESDAY, M« 16tt, 
Lamottx, Mr. Gbobob. 

As to the sale of the Kayen Inn. 
Attending Mr. Fisk, deliyering the copy Abstract 
to him . . . . 6<. 8iZ. 

WEDNESDAY, the I7ih. 
Lamottb, Mr. Gbobob. 

As to the sale of the Raven Inn. 
Attending Mr. Flatt, Mr. Fisk*s Solicitor, making 
appointment to examine the Deeds with the Abstract 

6«. Sd. 

THURSDAY, the ISth. 
tiAMOTTB, Mr. Geobgb. 

As to the sale of the Kaven Inn. 
Attending Mr. Fratt, eziunining part of the Deeds 
with the Abstract! engaged seven hours 

FRIDAY, the I9th, 
Lamottb, Mr. Geobgb. 

As to the sale of the Raven Inn. 
Attending Mr. Flatt, completing the examination of 
the Deeds with the Abstract, engaged threg. hours, in 
all ten hours 

dZ. es. Sd. 

SATURDAY, the 2m. 

Welkibsob, Mr. Wujliam . . above 20L 

Letter to Mr. Swindon for money due on his overdue 

bill, and paid postage . . . . Bs, Id, 

The like to Mr. Coppick .. .. 3*. 7rf. 

The like to Mr. Mason . . . . 3«. Id. 

Cash by Mr. L. to Mr. William Hallday 

W. HaMay. 
Retained one week*s salary, due to me 

TT. Holiday, 
Paid the Laundress for cleaning the offices for one week 

Mary Smith. 

MONDAY, the 22nd. 
JoBES, Mr. Geobgb, Factor, Meertown. 
Attending you as to your claim on Mr. French fbr 9L, 
and advising you to sue him in the County Court, 
which you agreed to do . • . • Qs. 8d. 

Carried forward £ 



10 



10 



13 







1 
1 
1 



2 
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Brought forward 

TUESDAY, the 2Srd day of October, 1849. 
JoNXS, Mr. Geobgb. 
Attending you when jou wished to borrow 100/. on 
your note of hand, and a deposit of your Title Deeds to 
Spittle Brook, which we a^ed to lend you upon that 
security, and you promised to bring the Deeds 
to-morrow . . . . • . 6<. 8<L 

W£DNJESDAY, the 24th. 
Jones, Mr. George. 
Attending you with the Deeds. Drawing Note oi 
Hand for 100/. payable on demand, and obtaining your 
signature thereto, aflerwards paying you the money 
and receiying the Deeds and Ji'ote of Hand from you 

Paid for note, stamp and paper . . 5s, Id, 

THURSDAY, the 25th. 
Wilkinson, Mr. Wiixiam. 
Attending you and your friend, Mr. Chapman, adyi^ing 
with you as to your risk in becoming surety for the 
faithful seryice of Mr. Chapman*s nephew as trayeller 
to Mr. Moreton . . . . . . 69* Sd. 

FRIDAY, the 2^h. 
Wilkinson, Mr. William. 
Attending Mr. Swindon, who proposed to pay you 
40/. on account of the oyerdue bill, and the balance 
on Monday next, receiying same from him, and giyin^ 
him an acknowledgment mr it • . §f . 8a. 

SATURDAY, the 21th, 
Betained one week's salary due to me 

W. HaUday, 
paid the Laundress for cleaning the offices for one week 

Mary Smith, 
Delawabe, Thomas, Esq. 

As to the Castle Hill Estate. 
Paid carriage of parcel, with Abstract, and Mr. Hayes's 
opinion . . . . . » As,Od, 

Perusing the opinion . . . . 6«. 8<f. 

Making fair copy thereof for you, 9 folios 3«. Orf, 

Writing to you therewith and thereon, and paid post- 
age . . . . . . Z8,M. 

MONDAY, the 29th. 

WiLKpfsoN, Mr. William. 

Attending Mr. Swindon and yourself, receiying from 

the former the balance due on the bill when you agreed 

to pay the costs, and gaye up the biU, and afterwards 

Carried forward £ 
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Brought forward 

MONDAY, ike 29th day of October, lS49--coniinued> 
paying you the amount thereof, and taking youi 
receipt K>r same . . . . 6s, Sd 

Paid for receipt stamp . . . . ls.6d, 

TUESDAY, the 30tt. 
Pei<awab£, Thomas, Esq. 

As to the Cfastle Hill Estate. 
Drawing Kequisitions on the Title, 20 folios 1/. 

WEDNESDAY, (he Z\gt. 
Delaware, Thomas, Esq. 

As to the cfastle Hill Estate. 
Fair copy thereof, 20 folios . . 6«. 8rf. 

Writing with same to Mr. Youles to answer, and paid 
postage . . . . . . d«. \0d, 

THURSDAY, the lei day of November, 1849. 
Delaware, Thomas, Esq. 
You having written to us to say that Mr. Jackson 
would call upon us to pay 80^., which he owed you, 
attending him on his cauing, receiying the monej 
from him, and giving him a receipt for it 6^. 8a, 

Paid for receipt stamp . . . . Is. 6d. 

FRIDAY, the 2nd. 
Delaware, Thobias, Esq. 

Clerk's attendance on James Clews, John Broster, 
William Bennett, and Job Marson, on their calling 
to pay their cottage rents, receiving same, and giving 



them receipts 


£ s. 


d. 


13*. 


4j: 


Cash of James Clews 


4 10 









" John Broster 


4 









** William Bennett 


4 10 









" Job Marson 


3 





£ 8. 

•16 


d 



Paid to Mr. L. 


, , 




16 






SATURDAY, the 3rd. 
Delaware, Thomas, Esq. 

You having desired us to pay Mr. Swatman, of No. 5S, 

Brook Street, Piccadilly, 36/., and Mr. Guthrie, of 

No. 58, Piccadilly, 251., on your account, writing to 

Mr. Swatman, with our cheque for his amoimt, and 

paid postage . . . . S8.7d. 

Writmg to Mr. Guthrie, with a cheque for 251., and 

paid postage . . . . . . Ss 7d. 

Retained one week's salary due to me 

W. Holiday. 

Carried forward £ 

* This sum had better not appear in the money columns but merely as abovcy because it is 
immediately paid by the Cashier to the Principal. 
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Brought forward 

SATURDAY,theZrddayofN<weTnber,lS49-'ConHnued. 
Paid the Laundress for cleaning the offices for one week 

Mary Smith. 

MONDAY, the 5th. 
DsLAWABE, Thomas, Esq. 

Having received this afternoon letters from Mr. 
Swatman and Mr. Guthrie, acknowledging the receipt 
of their monies, writing to you with same, and paid 
postage . . . . . . Ss,Sd, 

As to the Castle Hill Estate 
Having received Mr. Voules's answer to Kequisitions 
perusing same, which were unsatbfactory 6«. 8^^. 

Making fair Copy, Requisitions and Answers, to lay 
before Mr. Hayes, 45 fols. . . . . 15«. 

TUESDAY, the ^th. 
Delawabs, Thomas, Esq. 

As to the Castle Hill Estate. 

Writing to Agents, with the Abstract and Copy, 

Kequisitions and Answers, instructing them to lay 

Is. 8d. 



same before Mr. Hayes, to advise thereon 
Paid porterage and booking of parcel 



WEDNESDAY, the 7th, 
Delaware, Thomas, Esq. 

Attending you on your way home from the Isle of 
Wight, paying you 15/., which you reauired for 
immediate purposes, and obtaining your acknowledg- 
ment for same . . ,.68, Sd, 
Paid for receipt stamp . . 6d, 

THURSDAY, the Bth. 
Lamotte, Mr. George. 

As to the sale of the Raven Inn. 
Having received Draft Conveyance, perusing and 
settling same, 3 skins, 50 folios . . 1/. 

FRIDAY, the m. 
Delaware, Thoblas, Esq. 

As to the Castle Hill Estate. 
Pdd carri^e of parcel, with papers returned 4s, 
Perusing l£. Hayeses fturther opinion, when it appeared 
the Answers to the Requisitions were unsatisfactory 
and insufficient . . . . 6s. Sd. 

SATURDAY, the \m. 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
Making copy opinion for Mr. Voules, 9 folios 3*. 

Carried forward £ 
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Brought forward 

SATURDAY, the \Othday of Nov, lS49'-conimued, 
Writing to him therewith, and specially thereon, and 
paid postage . . . . . . 68,2d. 

Retained one week's salary due to me 

W. HaUday. 
Paid the Laundress for cleaning the offices for one week 

Mary Smith, 

Balance in hand carried forward 

Exd. Z. 



Balance brought forward 

MONDAY, the 12M. 
Delawabb, Thomas, Esq. 

As to the Castle Hill Estate. 
Attending Mr. Youles at our officer this afternoon, 
with a further Abstract of THle to a dole of land in- 
cluded in your purchase, and appcnnting to examme 
same with the Deeds which he had brought With him 

Clerk's attendance examinmg Additional Abstract with 
the Deeds .. .. .. ^.4d, 

Perusing it, six brief sheets, when we considered the 
Title perfect .. .. lZs,4d. 

TUESDAY, the IZih. 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
Instructions for Conyeyance of the Estate to you 

Drawing part of same 



WEDNESDAY, the 14fA. 
Delaware, Thobias, Esq. 

As to the C^tle Hill Estate. 
Drawing further part of the Conveyance 

THURSDAY, the 15tt. 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
Drawing further part of the Conyeyance 

FBIDAY, the 16tt. 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
Finished drawing the Coaveyanee 198 folios 9/. l%s, 

Guried forward £ 



£ 
10 

•• 


s, 
13 


d, 
9 


£ 





17 



d.\ 
10 

2 


£ 
6 

2 




1 


7 


2 

18 


d. 
6 



6 


9 


•• 


•. 


•• 


10 


13 


9 








10 


13 


9 


1 


5 


9 














1 


5 


9 
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Brought forward 

SATURDAY, the I7ih day of November, 1849. 
Deiawasb, Thomas, Esq. 

As to the Castle Hill Estate. 

Writing to Agents with the Draft ConTeTance and 

Papers, instructing them to la/ same before Mr. Hayes 

to settle the Dran Conveyance . . Ss. 6d, 

Pud porterage and booking of parcel • . 1^. Bd. 

Cash by Mr. P. to Mr. Wifliam Hallday 

W. HalMay. 
Retained one week's salary due to me 

W.HoMay. 
Paid the Laundress for cleaning the offices for one week 

Mary Smith, 

MONDAY, the 19tt. 
Lamottb, Mr. George, 

As to the sale of the Raven Inn. 
% Copy Conveyance to keep, 50 fos. . . Idf. 8(2. 
Attending Mr. Pratt, returning the Draft to him 

Qs.Sd. 

TUESDAY, the 2(M*. 

Lamotte, Mr. George. 
Attending Mr. Mason with a note from you written 
from Liverpool, requesting us to receive 109/. from 
him, rcceivmg the amount from him and giving him 
a receipt for same . . . . &. 8J. 

Paid for receipt, stamp and paper . . 2«. 7df. 

WEDNESDAY, the 21rf. 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
You having written to us to know when the business 
would be completed, writing to you in reply that tJie 
Draft Conveyance was before Mr. Hayes, and that we 
hoped to receive it in a day or two, when the matter 
would be speedily settled, and paid postage 8<. 7^. 

THURSDAY, the 22nd. 
Delaware, Thomas, Esq. 

As to the Cfastle Hill Estate. 
Paid carriage of parcel with Draft Conveyance 
returned •• •• ., 4f. 

FRIDAY, the 2Srd. 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
Making fair copv, part of Draft Conveyance for Mr. 
Voule^s perusal on behalf of the Vendor and his 
Mortgagee 

Carried fixrward £ 







18 



19 



10 : 
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Brought forward 

SATURDAY, the 24th day of November, 1849. 
DeIiAwabb, Thomas, Esq. 

As to the Castle Hill Estate. 
Finished fair copy Draft Conveyance, 198 fols. 4/. 19*. 
Retained one week s salary due to me 

W, Holiday. 
Paid the Laundress for cleaning the offices for one week 

Mary Smith, 
Paid for quills and engrossing pens 

MONDAY, the 2eth, 
Dblawabe, Thomas, Esq. 

As to the Castle Hill Estate. 
Writing with Draft Conveyance to Mr. Voules for his 
perusal and approval on behalf of hb clients 3«. 6d, 
Paid porterage and booking of parcel . , 1^. Sd. 

TUESDAY, the 27th. 
Dblawabe, Thomas, Esq. 

As to the Castle Hill Estate. ^ 
Having received a letter from you desiring to know 
whether any day had been fixed to complete the 
purchase, writing to you in reply that there had not, 
but that the busmess would be finally settled in the 
course of 4i fortnight, and paid postage . . 3«. 7d, 



WEDNESDAY, the 2Sth. 
Dblawabe, Thomas, Esq. 

As to the Castle Hill Estate. 
Carriage of parcel containing the Draft Conveyance 
approved by Mr. Voules . . . . 48, 

THURSDAY, the 29M. 
Dblawabe, Thobias, Esq. 

As to the Castle Hill Estate. 
Engrossing same, 198 fols. . . . . 6/. I2s, 

Paid for parchment, there being no shins properly 
stamped at our stamp office , . 3^. 6s. 

FRIDAY, the SOth. 
Dblawabe, Thomas, Esq. 

As to the Castle Hill Estate. 
Writing to Mr. Voules with the Engrossment and 
Draft Conveyance, and urging him to £c an early day 
to complete . . . . . . 3«. 6^. 

Porterage and booking of parcel . . Is, Sd, 

SATURDAY, the 1st day of December, 1849. 
Paid poor rates for the offices 

Carried forward £ 



£ s, 
19 5 



19 



£ 8. d. £ s. 
6 10 2 2 



16 



3 



18 
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Brought forward 

SATURDAY, the lit day of Dec. lS49—contimied. 
Retained one week's salary due to me 

W. Holiday. 
Paid the Laundress for cleaning the offices for one week 

Mary Smith. 

MONDAY, the 3rd. 
Deijlwaxb, Thomas, Esq. 

As to the CasUe Hill Estate. 
Having received a letter from you enclosing us a 
cheque for 150/., on account of the stamps for the 
Conveyance, writing to you acknowledging the receipt 
thereof, and also informing you that the Deed was 
engrossed, and paid postage . . Se. 7d. 

TUESDAY, the ^h. 
DfiLAWABE, Thomas, Esq. 

As to the Castle Hill Estate. 
Having received a letter from Mr. Voules to say that 
he purposed calling at our offices on the 7th instant, 
and proposing that we should then accompany him 
to Ei^lestone to obtain the signature of Mr. Round, 
the "NujTtgSLgee to the Deed, writins to you to know 
if that day would suit you, and paid postage Se. 7d. 



Paid for ink 



WEDNESDAY, the 5th. 



THURSDAY, the m. 
Delawabb, Thomas, Esq. 

As to the Castle Hill Estate. 
Having received your answer by Messenger to say 
that the 7th instant would suit vou very well, writing 
to Mr. Voules to say we should be ready to receive 
him pursuant to his appointment, and paid postage 

Se.7d. 

FRIDAY, the 7th. 
Dblawabb, Thomas, Esq. 

As to the Castle Hill Estate. 
Attending Mr. Voules with the Vendor, and attesting 
the execution of the Deed by the latter . . 6s. 8a. 
Joum^ with you and Mr. Voules to Englestone to 
obtain Mr. Round's signature to the Deed; attending 
him, paying him the amount of his Mortgage money, 
and also obtaining from him the Deeds and Documents 
in his possession, and examining them with the Ab- 
stract to see that they were correct, out all day 

2Z. 2s. Od. 
Paid Mr. L.*s Chaise hire and expenses 2Z. 5s. 6d. 

Carried forward £ 



s. 
16 



£ i 
6 



19 



9 6 
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Brought forward 

SATURDAY, (he 8M day of December, 1849. 
Lamotte, Ms. Gbobgb. 

As to the sale of the Raven Inn. 
Having received the Engrossment, examining same 
with our dopy of the Dran . . 13«. 4d, 

Attending jou, reading over the Engrossment to you 
and obtaining your signature thereto . . 6«. Scf. 
Retained one week's salary due to me 

W. HaUday. 
Paid the liaundresp for cleaning the offices for one week 

Mary Smith, 
Balance in hand carried forward . . 

Exd,L. 



Balance brought forward £ 

MONDAY, the 10/A. 
Delawaeb, Thomas, Esq. 

As to the Castle Hill Estate. 
Journey with you to Castle Bromwich, attending at 
Mr. Youles's offices attesting the signatures of all the 
other parties to the Deed, and finally completing the 
purchase and receiving the remainingDeeds and Docu- 
ments, and carefully comparing them with the Abstract, 
to see that we had all the Deeds, out two days 4Z. 48. 
Paid Mr. L.*8 railway fare and coach hire to Castle 
Bromwich . . . . . . 12«. 6J. 

TUESDAY, the Uth. 
Delawabe, Thoblas, Esq. 

As to the Castle Hill Estate. 
Paid Mr. L.*8 railway fare and coach hire home 

I2e.6d. 
Paid inn expenses . >. • . 2L28. Od, 

WEDNESDAY, the I2th. 
Delawabe, Thomas, Esq. 

As to the Castle Hill Estate. 
Writing to A^nts with the Engrossment, instructing 
them to ^et vie proper stamps affixed to the Deed, 
and remitting them a cheque for 1601. for that pur- 
pose . . . . . . 39. 6d, 

Paid porterage and booking of parcel . . Is. Sd. 

THURSDAY, the IM. 
DxLAWAUB, Thomas, Esq. 

As to your Eineton Rents. 
You having requested us to attend your rent day at 

Carried forward £ 



£ 
19 


s. 
6 


d. 
9 


£ 
6 


8. 

2 


d. 



£ 

8 

2 


6 
2 


8. 

6 



2 

2 

15 


d. 
3 



6 




•. 


•• 


•• 


19 


6 


9 








19 


5 


9 


2 


15 








2 




12 

12 
2 




6 

6 


2 











2 


15 





' 


7 


2 
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Brought forward 

THURSDAY, the ISth day of Dec. ISAd—conHnued. 
Kineton, on the 28th instant, and forwarded to us 
your Reilt Roll and papers, perusing them 6s. Sd. 

FRIDAY, the Uth. 
Dbulwabe, THoifAS, Esq. 

As to your Will. 
Instructions for your Will . . , . ISs, 4d. 

Drawing same, 96 folios . . », 42. I6s,0d, 

SATURDAY, the Uth. 
Cash by Mr. L. to Mr. William Hallday 
Retained one week*s salary due to me 

W. Holiday. 
Paid the Laundress for cleaning the offices for one week 

Mary Smith. 

MONDAY, the I7th. 
Dblawabe, Thomas, Esq. 

As to your Will. 

Fair copy thereof . . . . 2L Ss. 

Journey to Barmouth Hall at your request, reading 

over the fair copy drafb to you, and finally settling 

same, out all day . . . . 2/. 2s. Od. 

Paid for horse and expenses (Mr. L.) 15*. 6^. 

Jackson, Joseph, Or. 

For horse hire to Barmouth Hall . . lOs. 6d. 

Paid Mr. Jackson 

Paid Mr. L.*s expenses 

TUESDAY, the ISth. 
Delawabs, Thomas, Esq. 

As to the Castle Hill Estate. 
Paid carriage of parcel containing the Deed properly 
stamped .. .. 4s. 

WEDNESDAY, the im. 
Delaware, THoiiAs, Esq. 

As to your WilL 
Engrossing your Will, 98 folios . SI. 4s. 

THURSDAY, ^ 2(WA. 
Delaware, Thobias, Esq. 

As to the Castle Hill Estate. 
Drawing schedule of Deeds at your request, 50 folios 

21. lOs. 
FRIDAY, the 21rf. 
Delaware, Thomas, Esq. 

As to the Castle Hill Estate. 
Fair copy schedule, 50 folios . II. 5s. 

Carried forward £ 



Digitized by VjOOQIC 



36 



DAY BOOK. 



( 15 



Brought forward 

SATURDAY, the 22nd day of Dec. 1849. 
Retained one week*s salary due to me 

W.HaUday. 
Paid the Laundress for cleaning the offices for one wedc 

Mary Smith, 

MONDAY, the 24th. 
Delaware, Thomas, Esq. 

As to the Cfastle Hill Estate. 
Attending you at our offices this morning, delivering 
the Deeds, schedule and papers over to jou 6s, 8a. 

TUESDAY, the 25th, 
Chrbtmas day— offices closed 



WEDNESDAY, the 2Qth, 
Delaware, Thomas, Esq. 

As to your Will. 
Journey to Barmouth Hall, attending you, carefully 
reading the Engrossment of your Will over to you, 
and attesting the execution thereof by you this day, 
in the presence of two witnesses ; out all day 

21, 28, Od, 
Paid for horse and expenses . . 15«. 6d. 

Jackson, Joseph, Cr. 

For horse hire to Barmouth Hall . . lOs, 6d, 

Paid Mr. Jackson 

Paid Mr. L.*s expenses to Barmouth Hall 
Baker, Mr. William, Cr. 

For one quarter's rent of offices . . . . 5L 

Lamotte, Mr. George. 

As to the sale of the Raven Inn. 
Attending Mr. Pratt, appointing to complete the 
purchase . . . . . . 6s. Sd, 

THURSDAY, the 27M. 
Lamotte, Mr. George. 

As to the sale of the Raven Inn. 
Attending Mr. Pratt and Mr. Fisk, receiving the 
Purchase Money and delivering the Title Deeds to 
Mr. Pratt .. .. .. 6s. %d. 

FRIDAY, the 2m. 
Delaware, Thomas, Esq. 

As to your Kineton Rents. 
Journey to Kineton to attend your rent day; out two 
days . . . . . . U.4s.0d. 

Paid Mr. L.*s Coach hire there . . \2s.6d. 

Paid for receipt stamps for Rents . . 6s, Sd, 

Carried forward £ 



s, d, £ 
15 4 



17 



15 



d, 

8 



s, d 
2 6 



010 



012 



4 5 
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Brought forward 
FRIDAY, the 28M day of Dec. lS49--conHnued. 
Lamotte, Mr. Gsoboe. 

As to the sale of the Raven Inn. 
Attending you at your house pursuant to your re- 
quest, pacing you the Purchase Money and taking 
your receipt for same . . • 6«. Sd, 

Paid for stamp for 700Z. . .. 7 s. ed. 

SATURDAY, the 29th. 
Delawabe, Thomas, Esq. 

As to your Kineton Rents. 
Paid Mr. L.*s Goadi hire home . . I2s, 6d. 

Paid inn expenses of Mr. L., and refreshment for 
your tenants . . . . . . 2/. 158. 

Drawing account of sums received and paid by us for 
you, 10 folios . . . . . . 10*. 

Fair copy thereof, 10 folios . . . . 5s, 

Writing to you therewith, and desiring to know how 
you would wish the money in our hands to be paid, 
and paid postage . . . . 3s, Sd. 

Baker, Mr. Wiuejam. 

Paid you one quarter's rent of offices 
Paid for candles 
Retained one week's salary due to me 

W. HaUday, 
Paid the Laundress for cleaning the offices for one week 

Mary Smith. 
Cash to Mr. William Hallday (by Mr. L.) 

W. Hallday. 

MONDAY, the Slst 

Deiawabe, Thomas, Esq. 

As to your Kineton Rents. 
Attending you this afternoon at our offices, when 
you desired us to give you credit for the sums 
received . . . . ..Ol.Os. Od. 

Jones, Mr. Geobge. 

Attending you, receiving the Money lent you by us 
on the 24th day of October last, with interest thereon 
to this day, and delivering up your Deeds and note 
of hand in exchange for the money* . . 6*. 86?. 

[ The bitts of costs particularized in the Bitt Book, are 
made out from the foregoing entries, and the Agents charges.l 

The following additional gross business transactions are sup- 
posed to have arisen between the 17th day of September 
and the Slst day of December, therefore each particular 
attendance, &c., would of course be noticed in the Day Book 
on the day it took place. 



« 



Carried forward £ 

When an item is posted, the following words and figures 
should he inserted in red ink immediately undern&ath itf 
*• posted, fo. 9, B. B." [See p. 50.] 
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MONDAY^ the ZUt day of Dec, lS49'-€(mtinued. 
Mtobs, John, Esq., Abber Cottage, near Meertown. 
Yourself r. Trarawell, Q. B. 
To amount of our charges herein . . 6s» 

Maun, Mr. William, Druffgist, Meertown. 
Yourself t>. Searle, Q. B, 
To amount of our charges herein . . IL Os, 

Laget, Mr. John Geo., Wine Merchant, Meertown. 
Yourself afe. Brydges, Bart., Ex. 
To amount of our charges herein . . 3/. 6«. 8^. 

To ditto ditto for completing mortgage 

to Mr. Brice . 15/. 13^. 4d, 

Sabine, Henbt, Esq., Talbot Place, Frankton. 
Yourself v. Broach, in Chancery. 
To amount of our charges herein . . 9/. Os. 

Same v. Same, Q. B. 
To amount of our charges herein . , iLOs, 

Maundbeix, James, Esq., Ironmaster, Castow. 
Yourself V. T. Maundrell, in Chancery. 
To amount of our charges herein . . lOZ. 0«. 

ScuDAMOBE, Genebal Geobge, Crctlow. 

Re William Scudamore, a Lunatic. — ^In Chancery. 
To amount of our chafes herein . . 5L Os, 

Fbbshtieu), Geobge, Esq. Solicitor, Gray's Inn, 
London. 
Gilman v, Tolman. 
To amount of our chafes herein . . 4Z. I5s, 

Williams, Mr. John, Farmer, Mellow, Executor of 
Thomas Williams, deceased. 
To amount of our charges against you 151/. 6s, Sd, 
Slade, John, Esq., Proctor, Doctors' Commons, 
London, Cr. 
For the amount of his bill, Re Thomas Williams, 
deceased . . . . . . 62/. Os, 

Chbsteb & Co., Messrs., our Agents, Crs. 

For the amount of their bill to the 1st day of January, 
1850 . . . . . 600/. 16*. Sd, 



* Balance paid to Mr. L., C, B.^foL 3, onfe, p, 21. 

Exd.L, 

t Entered L.,fol, 18, see C, -B., fol. 8. 

£ 9. d. 
Total Cash received by Mr. Holiday between 

the l7thS^, and the Slst Dec, IS49.. 88 
Balance as above . . . . ..052 



37 



15 



10 



11 



15 



13 



25 



37 



16 



5 



15 



Business Disbursements § 



87 14 10 



^ This balance should be brought forward at the commencement of a fresh sheet, if retained 
by the Cashier, as it would begin a new year, 
f These words and figures should he in red ink, 
§ The gross total of column three gives the same result. 
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AGENTS BILL AND ACCOUNT. See ante, p. 9. 



Messbs. L. & p. 



To CHILTON & Co. 
Re DELAWARE, Esq. 



1849. 
Oct. 3 



26 



Nov, 7 



21 



Carriage of parcel containing Abstract and 

Copy Agreement to lay before ^i&. Hayes 
Attending Mr. Hayes with the papers 
Paid fees to him and clerk therewith 
Attending to-day, and on previous occasions, 

upon Mr. Hayes, for his opinion and the papers 

wnich we obtained from him 

Making copy of the Opinion to keep 
Writing wiw the Abstract, Copy Agreement 

and Opinion into the countir 
Porterage and booking of parcel . . 
Carriage of parcel containing the Abstract and 

Copy Requisitions and Answers, to lay before 

Mr. Hayes, to advise thereon 

Paid Mr. Hayes and clerk therewith 
Attending him therewith and to pay his fees 
Attending him again several times for the 

papers and his Opinion 
if aking copy of his Opinion to keep 
Writing with the papers into the country . . 
Paid porterage and booking of parcel 
Paid carriage of parcel, with Abstract and- 

Draft Conveyance, to lay before Mr. Hayes, to 

settle the Draft Conveyance 

[ When the Draft Conveyance i» drawn by Cowuel 
the Agents charge 6d, per folio for drawing it."] 

Attending Mr. Hayes with the papers, and to 
pay him his fees 

raid to him and clerk 

Attending Mr. Hayes several times for the 
papers, which we at length obtaiioed 

Carried forward £ 
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Not. 21 
Dec. 13 

u 
il 
<{ 

17 



Brought forwar 

Writing into the country therewith 

Porterage and booking of parcel 

Carriage of parcel containing the Engrossmei 
to stamp . 

Attending at the stamp office therewith 

Paid for stamps on first skin 

Paid for twelve followers 

Writing into the country returning you tfa 
Engrossment, stamped, and also acknowledgin 
the receipt of your cheque for 1502. 

Porterage and booking of parcel 

Letters, &c. * . . 



tl89 14 4 



191 11 



In the Qu£Bn'8 Bench. — Trespass. 
Myors | 

V. \ Michaehnas Term, 1849. 
Tramwell.J 

To amount of our costs herein 



Malin 

V, 

Searles. 



above 2(a. 
To amount of our costs herein 



In the Exchequeb of Pleas. 
Lacy 

ats, y Michaelmas Term, 1849. 

Bryc^es, Bart. 



ImIc 



'o amount of our costs herein 



In Chancebt. 
Sabine 1 

V, vMichaelmas Term, 1849. 
Roach. J 

To amount of our costs herein 



In the Queen's Bench. 

Same I 

V. > To amount of our costs herein 
Same. J • 



fl61 19 4 



197 



In Chancebt. 
Maundrell 1 

V. l> Michaelmas Term, 1849. 
Maundrell. J 

To amount of our costs herein 

Carried forward 

* See note * a»<e, p. 37. 

f These figures should be in red ink, see ante, p. 
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Brought forward 

TOUBSELVES. 

Attending to take out your certificates. 
Paid for Mr. L.'s 
Paid for Mr. P.'s 

In the Matter of William Scudamore, a Lunatic. 
Michaelmas Term, 1849. 
To amount of our costs, herein 



Dr8.9 Messrs. L. & Co. in Account Current with Chilton & Co., Crs. 
1) (1 



1849. 

Dec. 

31 



1850. 
Jan. 1 



To amount of our 
Bill against you to the 
1st &j of January, 
1850 



La^ o/ls.Brydges, Bart. 
To Cash paid Mr. H. 
Jones, the taxed costs 
herein 



To balance brought 
forward . . 

* Entered^ L. folio \6. 



600 



16 



189 



78916 



32 



19 



18 
Oc 

D 

1 



* See note f anUt p. 38. 
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BILL BOOK* See ante, p. 10. 

Me. WILLIAM WILKINSON, Draper, Meerton, Dr. 

To L. & P. 

YoxTRSELF and Swindon. 

♦1849. 

Sept. 18. Attending you in reference to your claim 
on Mr. Swindon for money lent, and advis- 



ing you as to the best means of procuring payment 
thereof 
*♦ 19. Attending you and Mr. Swindon, when the 

— -^ latter proposed to give you a bill for 55/., 

which had only a week to run, advismg you to take it, 
and procuring his indorsement thereto 

above £20. 
Oct. 20. Letter to Mr. Swindon for money due on 

his bill, and paid postage 

The like to Mr. Coppick 
The like to Mr. M^on 
Oct. 26. Attending Mr. Swindon, who proposed to 
' pay you 40Z. on account of the over due 

bill, and the ba£a.nce on Monday next, receiving same 
from him, and giving him an acknowledgment for it . . 
Oct. 29. Attending Mr. Swindon and yourself, re- 
ceiving from the former the balance due on 



the bill when you agreed to pay the costs, and gave up 
the bill, and auerwards paying you the amount thereof, 
and taking your receipt for same 

Paid for receipt stamp 
Oct. 25. Attending you and your friend Mr. Chap- 
man, advising with you as to your risk m 



becoming surety for the faithful service of Mr. Chap- 
man*s nephew as trav^er to Mr. Moreton 

Dec. 29.t Delivered to Mr. Wilkinson personally. £ 



£ 


«. 


i. 


■ 


6 


8 


.. 


6 


SI 


•• 


3 
3 
3 


7 

? 


• 


6 


8 


.. 


6 
1 


8 
6 




6 


8 


2 


5 


1 



Entered Z., folio 2. C, B.foiio 2. § 

* When a Bill of Costs is made out for taxatioii it is always copied similar to the above, 
the dates never appearing in the margin which is left open to show the sums taxed off by the 
Master. 

5 This does not mean " a signed bill.'* 
See ante, p. 11, and note f ante, p. 38, 
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1849. 
Sept. 20 



21 
26 



27 
28 



Oct. 1 



THOMAS DELAWARE, Esq., 

Barmouth Hiil^ Warwiokihire, 
Dr. to L. & P. 

As TO TOUB PURCHASE OF THE CA8TI<X HiLL EsTATE. 

Attending you at our offices, with Copy Agreement 
for the sale and purchase of the above estate, and 
taking instructions to apply to Mir. Youles, the vendor's 
Solicitor, for the Abstract of Title thereto, and sub- 
sequently attending upon him at the B«ven Hotel, and 
obtaining same 

Perusmg the Copy Agreement, long and special . . 

Perusing the abstract of title, 150 brief sheets* 
lln Mome instances where the title is complex, and the 

Solicitor has nuMde notes upon the Abstract, he wiB be 

allowed to charge for a copy of it,, although »Heha charge, if 

made, is genendlg disallowed by the Master ou tasBoiion, But 

see JDrax ▼. Scroqae, 1 Dowl. P. C. 71, where it was 

allowed.'] 

Mr. Youles having called upon us this morning, 
attending him, appointing to examine the Abstract with 
the Deeds on the 28th instant 

Journey to Castle Bromwich for that purpose, and 
attending at Mr. Youles* offices examining the abstract, 
with the whole of the deeds, engaged three days 

[ The usued charge, as allowed on taxation in such cases is 
6s. Bdf. an hour, when the Solicitors for both parties reside in 
the same town, and if the Purchaser's Solicitor's Clerh aiso 
attends, 3«. Ad. per hour will be allowed for Am.] 

Railway fare, coach hire and expenses 

[ The Solieitor wiH in no case be entitled to charge more 
than one guinea a day for expenses, when out aU night, but 
this is exclusive of travelling expenses. Some gentlemen 
charge ]«. id. per mile, which includes refreshment, when 
they return the same day, and the Master wiU allow it on 
taxation."] 

Writing to Agents, with the Abstract of Title and Copy 
Agreement, to lay before Mr. Hayes, for his opinion on 
the Title, and remitting them a cheque for 50<., where- 
with to pay the fees 

[The Master never allows, on taxation, letters to agents, 

but there seems no just reason why he should not do so, 

especially in cases like the present, where the Solicitors wrote 

solely with this client's pcqfters,] 
Paid porterage and booking of parcel 
Agents paid carriage thereof 
Agents attending Mr. Hayes with the papers 

[The SoUeitor*s charge, in this instaneCf never exceeds 

6s. Bd.] 



Carried forward £ 



29 



• Tbe Solicitor is entitled to 6«. 
wbich will be allowed on taxation. 
was cdlowed 3s. 4d. per sheet. 



Bd. for perusing every three Brief Sbeets of Abstract. 
But see Drax v, Scroope, 1 Dowl. P. C. 71, where he 
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27 



30 
31 



Not. 5 



10 



Brought forward 

Paid fees to him and clerk therewith 

[Coumdare entUUdtoone gtdneafor penuingevery seven 
Mheets of the Abttraety wkUk will he allowed on iaxatUm.'\ 

Haying received a letter from you, to know if we 
had obtamed CounseFs opinion on the Title, writing to 
you in reply to say that we had not, and paid post^e 

[No more ikon 3«. 6d, is allowed om taxaiiomfor writing a 
common letter, and &$.for a special one.] 

Agents attending upon Mr. Hayes for his opinion, 
and the papers which tney obtained from him • . 

Agents making Copy of the opinion to keep 

Agents writing witn the Abstract, Copy Agreement, 
and opinion into the country 

Agents paid porterage and booking of parcel 

Paid carriage thereof 
Perusing Mr. Hayes* opinion 
Making fair copy thereof for you, 9 folios 
Writing to you therewith and thereon, and paid postage 
Drawing requisitions on the title, 20 folios 
Fair copy diereof, 20 folios 

[ One shilling per folio is allowed on taxation for drawing 
requisiiionSf and 4d. per folio for copying them,"] 

Writing with same to Mr. Voules to answer, and 
paidpostf^e 

Having received his answers thereto, perusing same, 
which were unsatisfactory 

Making fair copy requisitions and answers, 45 folios, 
to lay before Mr. Hayes 

^ Writing to agents with the abstract and copy requi- 
sitions and answers, instructing them to lay same before 
Mr. Hayes to advise thereon 

Paid porterage and booking of parcel 

Paid carriage thereof 

Agents paid Mr. Hayes and clerk, further to advise 
on the title . . ^ . . ^ 

Agents attending him therewith, and to pay his fees 

Agents attending him again several times for the 
papers and his opimon 

Agents making copy, his further opinion to keep . . 

Agents writing with the papers into the country . . 

Agents paid porterage and booking of parcel 

Paid carriage thereof 

Perusing Sir. Hayes* further opinion, when it 
appeared Uie answers to the requisitions were unsatis- 
factory and insufficient 

Making copy opinion for ^. Voules, 9 folios 

Writii^ to him therewith, and specially thereon 
and paid postage 



Carried forward £ 65 



£ 


8, 


d. 


29 


3 


2 


23 


17 








3 


7 





6 


8 





3 








3 


6 





1 


8 





4 








6 


8 





3 








3 


8 


1 











6 


8 





3 


10 





6 


8 





15 








3 


6 





1 


8 





4 





5 


10 








6 


8 





6 


8 





3 








3 


6 





1 


8 





4 








6 


8 





3 








5 


2 


65 


7 


7 



Digitized by VjOOQ IC 



BILL BOOK. 



45 



12 



13 
16 



17 



18 



21 



22 

24 



26 

ii 
27 

28 



Brought forward 

Attending Mr. Voules, at our offices, this afternoon, 
with a further Abstract of Title to a dole of hnd in- 
cluded in your Purchase, and appointing to examine 
same, with the Deeds which he had brought with him 

Clerk's attendance examining additional Abstract, 
with the Deeds .. 

Perusing it, six brief sheets, when we considered 
the Title perfect 

Instructions for conveyance of the Estate to you . . 

Drawing same, 198 folios 

[ One ihiOing per folio it attowed on taxaiumfor drawing 
duds,^ 

Writing to a^nts, with the Draft Conveyance and 
Papers, instructmg them to lay same before Mr. Hayes, 
to settle the Draft Conveyance 

Paid porterage and booking of parcel 

Agents paid carriage thereof 

Agents attending Mr. Hayes with the Papers, and to 
pay him his fees 

Paid to him and clerk 
[ The unud charge ie one guinea for every ten eheett of 

draft, which will be allowed on taxation,'] 

You having written to us to know when the business 
would be completed, writing to you in reply, that the 
Draft Conveyance was before Mr. Hayes, and that we 
hoped to receive it in a day or two, when the matter 
would be speedily settled, and paid postage 

Agents attending Mr. Hayes several times for the 
Papers, which they at length obtained . . 

Agents writing into the country therewith 

A^nts paid porterage and booking of parcel 

Paid carriage thereof 

Making fair copy Draft Conveyance for Mr. Voules* 
perusal on behalf of the Vendor and his Mortgagee, 
198 folios 

[ Sixpence per folio i» the umal charge for making a eqpg 

of the draft conveyance for the vendor^t Solicitor** pemealf 

which will be allowed on taxation, althomgh onfyfourpenee per 

folio will be allowed to the Vendor** Solieitorn for making a 

copy of it to keep. ] 

Writing with same to Mr. Voides for his perusal 
and approval on behalf of his clients 

Paid portera^ and booking of parcel . . 

Having received a letter from you, desiring to know 
whether any day had been fixed to complete the Pur- 
chase, writing to you in reply, that there had not, but 
that the business woidd be finally settled in the course 
of a fortnight, and paid postage 

Paid carriage of parcel containing the Draft Convey- 
ance approved by Mr. Voules 

Carried fi^rward £ 



£ 
65 








13 












97 



13 

6 

18 



6 
3 
1 
4 



19 



6 

8 


8 




8 
6 
8 




7 
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29 



30 



Dec. 3. 



V 



Ci 

10 



n 

12 



13 

CI 



Engrossing same, 198 folios 



Brought forward 



[Eightpence per folio is always allowed for engrossing deeds,"] 

Paid for parchment (fliere being no 9kin properly 
stamped at our stamp office) 

Writing to Mr. Youles with the engrossment and 
Draft Conveyance, and urging him to fix an early day to 
complete .. .. 

Paid portera^ and booking of parcel . . 

Haying received a letter from you, inclosing us a 
cheque for 150^., on account of the stamps for the con* 
veyance, writing to you acknowledging the receipt 
thereof, and also informing you that the Deed was 
engrossed, and paid postage 

Having received a letter from Mr. Voules, to say 
that he purposed calling at our offices on the 7th 
instant, and proposing that we should then accompany 
him to Engiestone, to obtain the signature of Mr. 
Round, the mortgagee, to the deed ; writing to you to 
know if that day would suit you, and paid postage . . 

Having received your answer by messenger, to 
sajr that the 7th instant would suit you very well ; 
writing to Mr. Voules, to say we should be ready 
to receive him pursuant to his appointment, and paid 
postage 

Attending Mr. Voules with the vendor, and attesting 
the execution of the Deed by the latter . . 

Journey with you and Mr. Voules to Engiestone, to 
obtain Mr. Round^s signature to the Deed ; attending 
him, paying him the amount of his mortgage money, 
and also obtaining from him the Deeds and Documents 
in his possession, and examining them with the Abstract, 
to see that they were correct, out all day . . 

Chaise hire and expenses . . 

Journey with you to Castie Bromwich, attending at 
Mr. Voules* offices, attesting the signatures of all the 
other parties to the Deed, and finidly completing the 
Purchase, and receiving the remainingDeeds and Docu- 
ments, and carefully comparing them with the Abstract, 
to see that we had all the Deeds, out two days 

Railway fare, coach hire, and expenses . . 

Writing to agents with ihe engrossment, instructing 
them to get the proper stamps affixed to the Deed, and 
remitting them a cheque for 150^ for that purpose . . 

Paid porterage and booking of parcel . . 

Paid carriage thereof 

Agents attending at the stamp office therewith 

[ 7^ Master wUl not aOow 13«. 4d,] 

Agrents paid for stamp on first skin 
Paid for twelve followers . . 

Carried forward £ 



£ 

97 

6 


s. 

9 
12 


d. 

7 



3 


5 
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6 

8 
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7 
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2 
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4 
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1 
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6 
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131 
12 


15 
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18 
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17 



18 



20 

21 
24 

Nov. 1 



Dec. 13 



28. 
29 



Brought forward 

Agents writing into the country, returning us the 
Engrossment stamped, and also acknowledging the 
receipt of the cheque for 1501, ,, 

Ag:ents paid porterage and booking of parcel 

Paid carriage thereof 

[ The above charges, in respect to stamping the engrossment, 
will not be allowed on taxation, although sufficient stamps 
could not be obtained at the country stamp office. This is 
unjust towards the Solicitor, as no fault rests with him; 
indeed, if there be no stamp office within a reasonable dis- 
tance of the purchaser's Solicitor's place of business, whereat 
he can obtain proper stamps, the better opinion is that the 
charge canitot be properly disallowed by the Master,"] 

Drawing Schedule of Deeds and Documemts, at 
your request, 50 folios 

Fair copy thereof 

Attendmg you at our offices this morning, delivering 
the Deeds, Schedule, and pikers, over to you * 

You having written to us to say that Mr. Jackson 
would call upon us to pay 80^, which he owed vou, 
attending him on his calling, receiving the money from 
him, and giving him a receipt for it . . 

Paid for receipt stamp 

Clerk*s attendance on James Clews, John Broster, 
William Bennett, and Job Marscm, on their calling to 
pay their cottage rents, receiving same, and giving 
them receipts . . 

You having desired us U> pay Mr. Swatman, of 
No. 53, Brook Street, Picca^Uy, 36/., and Mr. Guthrie, 
of No. 58, Piccadillv, 25/. on your account ; writing to 
Mr. Swatman, with our cheque for his amount, and 
paid postage 

Writing to Mr. Guthrie, with a cheque for 25/., and 
paid postage 

Having received letters from Mr. Swatman and Mr. 
Guthrie, acknowledging receipt of the money ; writing 
to you with same, and paid postage 

Attending you on your way home from the Isle of 
Wight, paying you 15/., which you required for imme- 
diate purposes, and obtaining your acknowledgment 
for same 

Paid for receipt stamp 

You having requested us to attend your rent day at 
Kmeton, on the 28th instant, and fcnrwarded to us your 
rent roll and papers, perusins them 

Journey to Kmeton accordmgly, engaged two days 

Coach hire and expenses of l£r. L., including refresh- 
ment for your tenants 

Carried forward £ 

* The foreeoing charges relate solely to the Castle Hill 
Estate, each business transaction being kept distinct, as 
instanced by this particular Bill of Costs. 



£ 
264 


s. 
18 


6 







3 
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8 



2 

1 


10 
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8 
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Dec. 29 



31 
Dec. 14 

u 

17 



19 
26 



29 



1849. 
Oct. 3 



5 
10 



15 
16 
17 



19 



Brought forward 

Paid for receipt stamps for Rents 

Drawing account of sums received and paid by us 
for you, 10 folios 

Fair copy thereof 

Writing to you therewith, and desiring to know how 
you would wish the money in our hands to be paid, 
and paid postage . . • . . 

Attending you this afternoon at our offices, when 
you desired us to give you credit for the same 

Instructions for your Will 

Drawing same, 96 folios . . 

Fair copy thereof 

Journey to Barmouth Hall at your request, reading 
over the fair copy Draft to you, and finally settling 
same, out all day 

Horse hire and expenses 

Engrossing the Will, 98 folios 

Journey to BarmoutJi Hall attending von, carefully 
reading the Engrossment over to you, and attesting the 
execution thereof by you this day, in the presence of 
two witnesses, out all day 

Horse hire and expenses 

Delivered a trae copy of this Bill of Costs by enclonng it in 
a letter, directed to Mr. D., which I posted this day. W, H, 

♦ Entered L^foUo 3. C. B.foHas 1, 2. 



Mb. GEORGE LAMOTTE, 



Draper, 

To L. & P. 



Attending you with Copy Agreement of sale of the 
Raven Inn at Scurlock, to Mr. Fide, and receiving the 
Title Deeds from you, with instructions to prepare 
Abstract of Title 
Perusing the Copy Agreement 
Drawing Abstract of Title, 70 brief sheets 

[7%e usual charge for drawing abstracts is 6». 8<i. per 
brief sheet, of 40 lines each sheet, but if it average SfoKosper 
sheet, the Master wiB be satisfied, Broadhurst v Darlington, 
2 Dowl. P. C. 39.] 
Fair copy thereof, 70 brief sheets 
Attending Mr. Fisk, delivering same to him 
Attending Mr. Pratt, Mr. Fisk*s Solicitor, making ap- 
pointment to examine the Deeds with the Abstract . . 
Attending Mr. Pratt examining die Deeds with the 
Abstract, engaged 10 hours . . 

[ The Master allows 6s, dd. an hour for examining the 
Deeds with the Abstract.^ 



Carried forward £ 



* See note f ante, p. 38. 
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Nov. 8 

19 

(( 
Dec. 8 

(( 

26 
27 

28 

(I 
Nov. 20 



Deo. 29 



1849. 
Oct. 22 



23 



24 



Brought forward 

Having received Draft Conveyance, perusing and 
settling same, 3 skins, 50 folios 

[ The Matter allows on taxation for perusing drafis, 5s, for 
each skin of 15 folios ; if, however, the draft be more than 
15 folios he allows for two skins.] 
Copy thereof to keep, 50 folios 

[ 7%e Master will only allow 4d. per folio for a copy to keep,] 

Attending Mr. Pratt, returning the Draft to him . . 
Having received the Engrossment thereof, examining 
same wil£ our Copy of the Draft, 3 skins 

[ The Master only aUows 3s, 4d, per skin of \5 folios each, 
for examining the engrossment with the draft,] 

Attending you, reading over the Engrossment to you, 
and obtaining your Signature thereto 

Attending Mr. Pratt, appointing to complete the 
Purchase 

Attending Mr. Pratt and Mr. Fisk, receiving the 
Purchase Money, and delivering the Title Deeds to 
Mr. Pratt 

Attending you at your house pursuant to your re- 
quest, paying you tne Purchase Money, and taking 
your receipt for same 

Paid for stamp . . . . 

Attending Mr. Mason with a note from you, written 
from Liverpool, requesting us to receive 1092, fix)m 
him, receiving the amount, and giving him a receipt 
for same 

Paid for receipt stamp and paper 



Delivered personally, W. H. 

♦ Entered, Z., foUo 4. C. B, folio 2. 

Me. GEORGE JONES, Factor, Meertown. 
To L. & P. 

Attending you as to your claim on Mr. French for 
9/., and advismg you to sue him in the County Court, 
which you agreed to do . . 

Attending you when you wished to borrow 100/. on 
your Note of Hand, and a deposit of your Title Deeds to 
spittle Book, which we i^greed to lend you upon that 
security, and you promised to bring tiie Deeds to- 
morrow • . 

Attending you with the Deeds, drawinj^ Note of Hand 
for 100/., payable on demand, and obtaming your sig- 
nature thereto, afterwards payin^you the money and 
receiving the Deeds and Note of Hand 

Carried forward £ 



* See note f ante, p. 38. 
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Dec. 31. 


Brought forward 

Paid for note stamp and paper 

Attending you, receiving tne money lent you with 
interest thereon to this day, and delivering up your 
Deeds and Note of Hand in exchange for the money f 

DeHvered personally, W. H. 


£ 

1 





6 
5 

6 


d. 
8 

1 
8 


(t 


1 


18 


5 




^Entered, Z., folio 5. C. B., folio 2. 








JOHN MYORS, Esq., Abbey Cottage, 
ToL.&P. 

Ik ths Qumsn's Bbkch. 
Yourself 1 

0. I Michaelmas Term, 1849. 
Tramwell.J 

Amount of our bill delivered, W.H 

♦J&nfemZ, Z.,/o/u> 6. C.B.,foUo2. 








Dec. 29. 


37 


16 


4 












Mb. WILLIAM MALIN, Dru^ist, Meertown, 

Ih thb Qubbn^s Bbnch. 
Yourselfl 

V. Michaelmas Term, 1849. 
Searle. J 

Amount of our bill delivered, W. H. 

Abated 4d. 
''Entered, L^foHo 7. C.B./oUo2. 








Dec. 29. 


15 


13 


4 










Dec. 81. 


Mb. JOHN GEORGE LACY, Wine Merchant, 
Meertown, 
To L. & P. 

In the Exchequer of Pleas. 
Yourself 1 

atB. > Michaehnas Term, 1849. 
Brydges,Bart.. 
Amount of our bill delivered 

Yourself to Brice. 
Amount of our bill delivered, W. H. 

*Efdered, L., folio 8. C. B^ folios 2, 8. 


53 

1 ^^ 


6 
13 


8 

4 




1 ^^ 










II 








• See notef ante, p. 38. f See note • p. 37. 


i 
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BILL BOOK. 

HENBY SABINE, Esq., Talbot Flace, Frankton, 
To L. & P. 

Amount of our bUl delivered, W. H. . 

AhtOed U. U. 
''JSfUered,L.,folio9. C.B.folioS. 


£ 


s. 


51 

d. 


Dec. 31. 


197 


















JAMES MAUNDRELL, Esq., Ironmaster, Castow, 
ToL.&P. 

Ik Chancbbt, 

Yourself ». T. Maundrell. 

Amount of our bill of costs delivered, W. H. 

*JEntered, L., folio 10. C. B.,fdio 2. 








Dec. 81. 


125 


13 


4 












GENERAL GEO. SCUDAMORE, Cretiow, 
ToL.&P. 

Amount of our bill delivered, W.H. .. 

''Entered, L., folio 11. C.B.,foUo2, 


■■- 






Dec. 29. 


69 


13 


6 












GEORGE FRESUi<^IELD, Esq., Solicitor, Gra/slnn, 
To L. & P. 

Amount of our bill delivered by Chilton and Co. . . 

*EfUered,L., folio 12. C.B.,folio2. 








Dec. 28. 


4 


15 















Mr. JOHN WILLIAMS, Farmer, Mellow, 
Executor of T. Williams, deceased, 
ToL.&P. 

tThis is our bill, 

L.&P. 
December 31, 1849. 

[Bad oi to \0L, whkh is iimck <#] 

*EfUered,L.,folio\3. C.B., folio S. 

letter to his Client (instead of ligniiig it at tbe foot,) pur- 
soant to the 6 & 7 Yki. c. 73, as it may be necessary to sue 

bUU but not 80 if inclosed in a letter, the dishonest Client 

t This a tLtignedbiU. 
B 2 










151 


6 


8 


- 
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LEDGER, 



♦1) Dr. 


t CAPITAL. 










1849. 
Dec. 31. 

(( 


To Cash drawn out by Mr. P. 14Z. 13*. 6rf. and 20Z. . . 
To " " " " Mr. L. 

To Balance, being our present Capital, vide folios 19, 
20, 21, pp. 61, 63 

f See note •, p. 16, note * ♦, p. 60, and note f P- 62. 
^ See note, folio 21, p. 63. 


FoUo. 

tCB.2,3 

CB.3 

IT 


£ 
34 
75 

1836 


s, 
13 
14 

2 


d. 
6 
7 

6 




1946 


10 


7 










♦2) Dr. 


Me. wilt JA.M WILKINSON, 










1849. 
Oct. 29. 
Dec. 29. 


To Cash paid you 

To amount of our Bill of Costs against you 


Folio. 
CB.1 
JBB.l 


£ 
55 
'2 



5 




7 




57 


5 


7 










♦3) Dr. 


THOMAS DELAWARE, Esq. 










1849. 

Nov. 3. 
(( 

7 

28 

Dec. 31. 


To Cash paid Mr. Swatman . . 
To « " Mr. Guthrie .. 

To " « YOU 

To " " Mr. Jackson for you 

To amount of our Bill of Costs to this time 

[§298Z. 1<. 2d.^56L 4«. 2J.«=241/. 17«. received on 
account.] 

§ This is only shown to explain the item in folio 18, p. 61. 
To balance due to us brought forward . . 


FoHo. 

CB.l 
" 1 
" 1 
" 2 

BB.7 


£ 

36 

25 

15 

155 

298 








13 

1 


d. 




2 




529 


14 


2 




56 


4 


2 



* These figures refer to the folios, and U these to the page in the Iiedger. 
^ Abbreviations for Cash Book, and Bill Book. 
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See ante, page 11. 











Cr. 


(I 


1849. 
Sept. 18. 

27 
Dec. 31. 


By Cash advanced by Mr. L. 900/. 0#. OcL 
By " " " Mr. P. 7001. Os, Od, 




Folio. 

CB.1 

" 1 


1 £ 

1600 

15 

331 


s, 





10 


d. 



7 


By " further " " " " 

By the amount of profit brought from folio 18, p. 60 




1946 


10 


7 










in Account with L. & P. 






Cr. 


(2 


1849. 
Oct. 26. 

29 
Dec. 29. 


By Cash of Mr. Swindon 

By tl it U U 

By " ofyou to balance .. 


Folio. 

CB.l 
" 1 
" 2 


£. 

40 

15 

2 


8, 



5 


d. 



7 


57 


5 


7 










in Account with L. & P. 






Cr. 


(3 


1849. 

Nov. 1. 

2 

Deo. 3. 

28 
(« 

tt 

M 

M 


By Cash of Mr. Jackson 

By " your Cottage Rents, James Clews 4 10 
John Broster 4 
William Bennett 4 10 
Job Marson 3 


Folio. 
CB.l 

« 1 
«» 2 
it 2 
" 2 
i» 2 
' 2 
'* 2 


£ 
80 

16 
150 
50 
53 
46 
1 55 
23 
56 










10 
4 











2 


By Cheque on Cox & Co. . . 

By Cash of Mr. Willoughby, IJ year's Rent 

By « « Mr. Swain 

By " " Mr. Tolson 

By " " Mr. Devereux . . 

By " " Mr. Joinson 

By balance carried forward . . 


• 




529 


14 


2 
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(2 



4) Dr. 


Mb. GEORGE LAMOITE, 










1849. 

Dec. 28. 

29 

u 


To Cash paid you 

To ** remitted to YOU at Liverpool .. 

To amount of our BiU of Costs to this time 


FoUo. 

CB.2 

" 2 

BB.8 


£ 

700 

100 

44 






13 


d. 


5 




844 


13 


5. 










5) Dr. 


Mb. GEORGE JONES, 










1849. 
Oct. 24. 

Dec. 31. 
u 


To Cash lent you at interest 

To interest thereon to this date 

To amount of our BiU of Costs to this time 


Folio. 
CB.1 

u 

BB.9 


£ 
100 



1 




17 
18 


d. 


2 

5 




102 


15 


7 










6) Dr. 


JOHN MYORS, Esq., 










1849. 
Dec. 29. 


To amount of our BiU of Costs to this time 


t^oUo. 
BB.9 


£ 
87 


16 


4 




87 


16 


4 










7) Dr. 


Mb. WILLIAM MALIN, 










1849. 
Dec. 29. 


To amount of our BUI of Costs to this time 


Folio. 
BB.9 


£ 
15 


s, 
13 


d. 

4 




15 


13 


4. 










8) Dr. 


Mb. JOHN GEORGE LACY, 










1849. 
Dec. 29. 

31 

(i 


To Cash paid Plaintiff's costs. Yourself o^. Brydges | 

To " " you 

To amount of our BiU of Costs to this time 

* Abbreviation for Agent's BiU and Account. 


Folio. 

CB.2 
*AB.l 
CB.3 
BB.9 


£ 
189 

339 
69 








d. 








597 
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in Account with L. & P. 






Cr. 


(4 


1849. 

Nov.20. 

Dec. 27. 

29 


By Cash of Mr. Mason 

By " " Mr. Pratt, Mr. Fisk's Purchase Money . . 

By balance of our account . . 


Folio. 

CB.2 
« 2 
u 2 


£ 

109 

700 

35 


s. 



13 


d. 


5 

5 


844 


13 


' 1 








in Account with L. & P. 






Cr. 


(5 


1849. 
Dec. 31. 


By Cash Principal .. 100 
Interest .. 17 2 


FoUo. 

CB.2 

" 2 


£ 

100 

1 


17 
18 


d. 

2 
5 


By " balance of our account 


102 


15 


7 








in Account with L. & P. 






Cr. 


(6 


1849. 
Dec. 29. 

31 


By Cash of the Defendant, Yourself v. Tramwell . . | 
By " balance of our account 


Folio. 
CB.2 
AB.l 
CB.2 


£ 
37 




8» 
11 

5 


d. 

4 




37 


16 


4 










in Account with L. & P. 






Cr. 


(7 


J 849. 
Dec. 31. 


By Cash in full 
^ Abated 


FoUo. 
CB.2 


£ 
15 



13 





4 


15 


13 


4 










in Account with L. & P. 






Cr. 


(8 


1849, 
Dec. 29. 

31 


By Cash of you .. 

By " " Mr. Brice, mortgage money for you 
By " balance .. 


I'oisr 

CB.2 

" 3 
« 3 


£ 
8S 

50C 
6 





t 








591 


' 
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LEDOEB — continued. 



(3 



9) Dr. 


HENRY SABINE, Esq. 










1849. 
Dec. 31. 


To amount of our Bill of Costs to this time 


iTolio. 
BB.IO 


£ 
197 





d. 





197 
















10) Dr. 


JAMES MAUNDRELL, Esq. 










1849. 
Dec. 31. 


To amount of our Bill of Costs to this time 
To balance brought forward . . 


Folio. 
BB.IO 


£ 
125 


8, 

18 


d. 
4 




125 


13 


4 







2 


6 


11) Dr. 


GENERAL GEORGE SCUDAMORE, 










1849. 
Dec. 29. 


To amount of our Bill of Costs, re Scudamore, a 
Lunatic 


Folio. 
BB.IO 


£ 
69 


13 


d. 
6 




69 


13 


6 










12) Dr 


GEORGE FRESHFIELD, Esq. 










1849. 
Dec. 28. 


To amount of our costs in Gilman v, Toleman 


FoHo. 
BB.IO 


£ 
4 

4 


*. d. 
15 

15 








13) Dr. 


Ma. JOHN WILLIAMS, 










1849. 
Dpc.31. 

'* 

(( 


To Cash paid you 
To '* to Mr. Slade 

To ^* " " " balance of his account 
To amount of our Bill of Costs to this time 
[151/. 6*. Brf.— 10/. 0». Orf. (bad)=14R 6«. 8rf. received on 
account. (Sep note § folio 3, p. 52).] 


Folio. 

CB.3 

« 3 

« 3 
BB.IO 


£ 

100 
50 

12 
151 






6 


d. 





8 




313 


6 


8 






1 
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in Account with L. & P. 


1 




Cr. 


(9 


1849. 
Dec. 31. 


By Cash of Defendant, costs, Yourself v. Roach 
By " " you, balance in full 

Abated .. 


PoUo. 

CB.3 

** 3 
it 


£ 

169 

27 




13 
5 

1 


d. 
4 


8 


197 














in Account with L. & P. 






Cr. 


(10 


1849. 
Dec. 29. 


By Cash of Defendant to Chilton & Co., costs,/ 
Yourself v. Maundrell . . . . ..\ 

By balance carried forward . . 


Folio. 
CB.2 
AB.l 


£ 

125 



8, 
10 

2 


d. 

10 
6 


125 


13 


4 










in Account with L. & P. 






Cr. 


(11 


1849. 
Dec. 31. 


By Cash out of Court 
By " balance 


i^olio. 

CB.2 

" 2 


£ 
14 



13 


d. 


6 


69 


13 


6 










in Account with L. & P. 






Cr. 


(12 


1849. 
Dec. 29. 


By Cash to Chilton & Co. . . .. . . / 


Folio. 
CB.2 
AB.1 


£ 
4 

4 


8. 

15 


d. 



15 













in Account with L. & P. 






Cr. 


(13 


1849. 
Dec. 31. 

«( 


By Cash of Mr. Smith Principal £200 

Interest. . 10 

By " of you .. 

By balance struck off as bad . . 


Folio. 

CB.3 

" 3 

BB.10 


£ 

210 
93 
10 


8, 


6 




8 



1 313 

1 


6 


8 
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(4 



14) Dr 


JOHN SLADE, Esq. 




■ ■ ■ 






1849. 

Dec. 31 

(I 


To Cheque, fv Thomas Williams, deceased 
To " balance of your account, ditto ditto 


FoKo. 

CB.3 

" 3 


£ 9. 

50 
12 


d. 






62 
















15) Dr. 


Messrs. CHILTON & CO. CAgenis). 




j 






1849. 

Oct. 2. 

Dec. 12. 

29 

Ci 

41 

it 

tc 


To Cheque on Cox & Co. .. 

To cc Ci cc cc _ 

To Cash costs, Mjon v. Tramwell 

To " " Maundrellr. Manndrell .. 

To *< Mr. Freshfield, our costs, Gilman v. Toleman 

To Cheque on Cox & Co. . . 

To Cash pwd you 

To balance due to you carried forward .. 


Folio. 
CB.1 

4« 2 

ii 2 

44 2 

44 2 

a 2 

44 2 

AB.1 


£ 

50 
150 

37 

125 

4 

189 

200 

32 


«. 





11 

10 

15 





19 


d. 




4 
10 



4 




789 


16 


6 




1 


16) Dn. 


Mbssrs. cox & CO. {Bcmkers). 










1849. 
Sept.l8. 
Nov. 20. 

Dec. 3. 
31 

Ci 

cc 

Ci 


To Cash and Notes 

To ** 

To Cheque drawn by Mr. Delaware 

To Cash 

To " 

To " 

To " 

To Interest 

To balance brought forward . , 


Folio. 
CB.1 

44 2 

44 2 
44 2 
44 2 
" 3 

« 3 

" 3 

t 


£ 
1550 

100 

150 
50 
80 

575 
95 
11 


«. 








10 


d. 













2611 


10 







1799 


10 





17) Dr. 


CASH. 










1849. 
Sept.l8. 


To Cash in hand, making with 1550/. deposited in the 

Bank 1600/. being the capital 
To Cash received between the 17th day of September, 

1849, and the Ist day of January, 1850 

To Cash balance brought forward 


Folio. 
CB.1 

t 


£ 

50 
2544 
2594 


s, 

3 
3 


d 


5 
5 




13 


5 


2 



* These are personal receipts and payments, including office business payments, 
t [1799/. 10«. Od. + 13/. bt. 2d. » 1812/. 15«. 2d, See ante, p. 4.] 
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in Account with L. & F. 






Cr. 


(U 


1849. 
Dec. 31. 


By amount of your Bill of Costs, r6 Williams, deceased 


FoUo. 
tDB.17 


£ 
62 


8, 



d. 



62 










• 




in Account current with L. & P. 






Cr. 


(15 


1849. 
Dec. 29. 


By Cash, paid taxed costs. Lacy aU. Brydges, Bart. / 

By amount of your Bill of Costs against us to the f 
Istdayof January, 1850 ,. . .. 1 

By balance brought forward . . 


Folio. 
CB.2 
AB.1 
AB.3 
DB.17 


189 
600 16 


d. 


6 


789 


16J 6 


32 


19 


4 




in Account current with L. & P. 






Crs. 


(16 


1849. 

Oct. 2. 

20 

Nov. 8. 
«( 

Dec. 12. 

^9 
t( 

31 

H 


By Cash to Messrs. Chilton & Co. 

By " " ourselves, re Jones 

By " "Mr. Swatman .. 

By «* " Mr. Guthrie 

By " " Messrs. ChUton & Co. 

By " " " " " rcLaey 

By " " ourselves 

By '« "Mr. Slade 

By « " " 

By Balance carried forward . . 

[See Cash Book, p. 21.] 


Folio. 

CB.1 
" 1 
« 1 
" 1 
" 2 
« 2 
" 2 
« 8 
" 3 


£ 

50 

100 

36 

25 

150 

189 

200 

50 

12 

1799 


8, 










10 


d. 














2611 


10 
















Cr. 


(17 


1849. 


By Cash pwd between the 17th day of September, 

1849, and the 1st day of January, 1850 
By ^ balance in haiu carried forward 
[See Cash Book, p. 21.] 

t Abbreviation for Day Book. 


FoUo. 

• 


£ 

2580 
18 


18 
5 


d. 

3 
2 


2594 


3 


5 









Digitized by VjOOQIC 



60 
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(5 



18) Dr. 


PROFIT AND LOSS. 










1849. 




Folio. 


£ 


8. 


d. 


Dec. 31. 


To Cash disbursed on account of our business to this f 
day . . . . . . . . I 

To the amount of Messrs Chilton & Co.*s Bill of Costs, 


DB.17 










CB.3 


87 


14 


10 














credited, folio 15, p. 59 
To abatement in Bills of Costs 


AB.3 


600 


16 


6 




CB.2,3. 





2 







To a bad debt 


BB.10 


10 










To Balance, being the " Peopit" to be divided, carried 












to folio 1, p. 53. 












♦ 331 10 7 












To Cash transferred to Mr. L.'s credit, folio 20, p. 63, 
















tl86 


9 


84 




To " " " Mr. P.'s " folio 21, p. 63, 












being his share or seven-sixteenths 




145 





lOi 


1 II 
* The same result may be attained by debiting the actual payments ; the 








abatements ; the bad debts, and the debts due from the busmess on the debit 








side, and by crediting the gross amount of Bills of Costs for business done, and 








the interest received on the credit side. 








Multiplication§, which is very simple, or by the Rule of Three, i.e. as 1600/. 
(the two sums advanced by the Partners) is to 900/. (the sum advanced by 
Mr. L. ) so is 33U \0». Id. (the profit). This will give this amount, and as 


























1600/. is to 700/, so is 331/. 10». Id. will give the amount due to Mr. P. 








as above. 








§331 10 7 








9/16ths 








1030 


3 


11 


iL^90fi.^ 1A A 










4)745 18 9—3 










186 9 8i-if 


19) Dr. 


BALANCE. 


t 








1849. 


Btlt.8 of Costs. 


Folio. 


£ 


s. 


d. 


Dec. 31. 


To Cash balance due from Mr. Delaware 


L.3 


56 


4 


2 


(( 


To « " " " Mr. Maundrell 
Cash. 


" 10 





2 


6 


(( 


To " in hand, vide p. 21 . 
* the debts due to and owina by the concern were aU paid and ei 


CB,3 II 
itercd in tl 


1812 


15 


2 




1869 


1 


10 


«• n 


icCai 


ih Bo 


ok. 


and the Partners wished to reduce thU balance to the original capital of 1600/., then th 


a respec- 


tive amounts due to each, namely 1 10/. 15«. l^d. to Mr. L., and \25L Is. A^d. to Mr. F 


^, should 


be debited to the capitsJ, folio 1, p. 52, and to each partner, folios 20 and 21, p. 62, 
reducing the respective balances (as originally) to 900/. and 700/. They will also hi 


thereby 


vre to be 


entered as paid in the Cash Book, and appear on the credit side of Messrs. Cox & Co.*s 
folio 1 6, p. 59, as paid by them. The balance in their hands, will then be reduced by those 


Account, 


amounts. 


Thebal 


ance of " present capital," folio 1 , p. 52, and at p. 2 1 , will be 1 60C 


/.,andthc 


Cashb 


alanc< 


5 in 
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Cr. 



(18 



1849. 
Dec. 31. 



By Cash received on account of our Bills of Costs as 
under 



Sy 

By 



of Mr. Wilkinson 

of Thomas Delaware, Esq. 

of Mr. Q^orge Lamotte 

of George Jones 

of Mr. Mjors 

of Mr. Machin 

of Mr. Lacy 

of Henry Sabine, Esq. 

of Mr. Maundrell 

of Greneral George Scudamore 

ofMr. Freshfield 

of Mr. Williams 



Folio. 



L. 2 

" 3 
« 4 
" 5 
** 6 
" 7 
" 8 
" 9 
" 10 
" 11 
" 12 
" 13 



" 7,9 

" 3 
" 10 
" 13 

CB.2 

" 3 



* If it be thought more convenient this sum may be put down in gross, 
without detailing the items. 
I A separate account called *' Interest" may be opened if desired. 



♦£951 8 
By abatements in Bills of Costs 
By Balances of Bills of Costs owing to us by 
Mr. Delaware 
Mr. Maundrell 
Mr. Williams (bad) 
By Cash received for finterest of 
Mr. Greorge Jones 
Cox & Co. 



2 

241 

44 

1 

37 

15 

69 

196 

125 

69 

4 

141 



56 



10 


11 



1030 3 



d. 



7 

5 
5 
4 


4 
10 
6 

8 



2 
6 




11 



1849. 
Dec. 31. 



Bill of Costs. 
By Balance due to Messrs. Chilton & Co. 
By ^ being our fbesbnt capital, carried to 
folio 1, p. 52 



Folio. 
L.15 



1836 



1869 



Cr. 



19 
2 



(19 



d. 
4 
6 



10 



this account 16002. on both sides, and consequently the Books will be closed. If, however, the 
Partners wish to reduce the baHanee of Ccuh recewed on aeeount of the profit (as above || ) 
to 1600/., then the Cash to be paid to Mr. L. will be 972. 12«. SdL, and to Mr. P. 1 152. 2«. 11 dL 
to be debited as above. It will then leave 232. Is, 4d, due to the Partners, being the difference 
between 562. 6s, Sd, and 322. 19», id., vide folios 3, 10 and 15, pp. 52, 56, 59, and above. 
The Balance of Capital, folio 1, p. 52, will be 16232. Is, 4(2., and the same amount on the credit 
side, and 16002. on the debit side of this account. 
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(6 



20) Dp. 


M. L. (tPAKTNBB). 










1849. 
Dec. 31. 

cc 


To Cash received by you 

To Balance due to you caoried forward .. 


Folio. 
CB.3 

t 


£ 
76 
1010 


s, 
14 
15 


d. 

7 
H 




1086 


9 


8i 










21) Dr. 


Mr.P.t 










1849. 
Dec. 31. 

cc 

cc 


To Cash received by you 

To " '* " " 

To Balance due to you carried forward , . 


FoUo. 
CB.2 
" 3 
t 


£ 
14 
20 

825 


13 

7 


d. 
6 

4i 




860 





lOJ 




. 







f The Partnership Accounts are generally kept by each partner in private pocket 
Ledgers ; if that plan be adopted in this instance the Capital Account, foL 1 , p. 52, will begin 
and be shown ontjf in those Ledgers, next open separate accounts with the Agents, Bank, 
and Cash, folios 15, 16, 17, p. 58, showing simply the total receipts and payments with 
their respective balances : then the Profit and Ikms, and Balance Accounts, as at folios 18 
and 19, p. 60, and lastly, these two accounts as above. 

t See note * *, p. 60. 
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in Account with L. & F. 






Cr. 


(20 


1849. 
Sept.l8. 
Dec. 31. 


By Cash of you .. 

By the amount of your share, or nine parts of the 
profits of the business 

By Balance brought forward . . 


PoUo, 
CB.1 

L.18 

ft 


£ 
900 

186 



9 



8i 


1086 


9 


8i 


1010 


15 


li 




in Account with L. & F. 






Cr. 


(21 


1849. 
Sept.l8. 

27 
Dec. 31. 

1850. 
Jan. 1. 


By Cash of you .. 

x#y . * • • • • • 

By the amount of jour share, or seven parts of the 
profits of the busmess 

By Balance brought forward 

We do hereby declare that we have this day carefully exa- 
mined all our Office Business Books and Vouchers, and 
find the foregobg Accounts and Balances as above to be 
quite correct, L. 


Folio. 

CB.1 
u 

L.18 

* 


£ 

700 
16 

145 











lOi 


860 





10§ 


825 


7 


4i 



* These two sums amount to 183611 2«. 6d. being the balanee of Capital, folio 1, p. 52. 
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DEEDS AND PAPERS. 

[See Frontispiece for the Plan.'] 

It is a notorious fact, that in many Attorneys' Offices, In many offices 

no regular and easy mode of sorting and arranging regSarmode 

office papers is adopted, so that frequently a particular J^^^^^J 

one cannot be found when required without much arranging the 

Office Deeds 
trouble and inconvenience, and sometimes not at all. and Papers. 

The writer having experienced this difficulty, thought that 

a concise and systematic method ought to exist, whereby A systema- 

Attorneys' Clerks should so arrange and place away the oughrto exist, 

business documents that any one may find them with f°***^^°?/5^*", 

•' •' torneys* Clerks 

precision and despatch; in addition to which, they to look out a 

should be shielded from the curiosity and inspec- paper with 

tion of the people employed to clean the offices, and ^®^P**°°* 

be accessible only to the Attorney and his Clerks, The 



otherwise they cannot be blamed for the loss of any ^[ccessiWo 

of them. It is not meant that all persons engaged wilytorfie 

to clean Attorneys' Offices are not trustworthy; but their clerks. 

an instance occurred within the writer's knowledge 

of the abstraction of bundles of Records from the 

office of an Attorney by such persons, which were 

never returned; therefore, it behoves the Attorney to 

place them out of temptation, by causing them to 

be locked up the last thing before leaving the offices 

in the evening, and thus make them secure against 

all persons, except the Attorney and his Clerks, who 

alone ought to have access to them. The contrivance in 

the text will be found successfiil in preventing such 

evils, and also it is hoped any alarm in respect thereof. 
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DEEDS AND PAPERS. 



The contri- 
vance has, been 
in part pursued 
with complete 



Confusion 
among the 
pwers in two 
offices stated. 



The plan is 
most simple 
and inexpen- 
sive. 



It may include 
Deeds, but 
Safes are re- 
commended 
for their pre- 
servation. 



Elucidation of 
the plans. 



either in the mind of the Attorney or his Clerks, the 
latter having a considerable responsibility attaching to 
them in this respect It has been in part pursued by 
the writer for several years with complete success, 
and although it is so very simple, and scarcely worth 
publishing, still he has been induced after some hesita- 
tion to do so, in the hope that Attorneys generally may 
have, not only a more secure, but also a more easy 
manner of arranging and disposing of their papers 
when finished. The writer could name two oflSces in 
particular, only that he is precluded from doing so, 
where the confusion in this respect was almost indescri- 
bable, and that, after searching several days for a draft 
conveyance not put away more than six months, it could 
not be discovered; indeed, in one country office, the 
will of a Merchant could not be found until two years 
after his decease, when the heir-at-law had taken pos- 
session of the real property, therefore, these must 
be the apology for the publication of this part of the 
work. 

The plan is most simple, and may be carried out with 
little expense upon following the instructions given here- 
afiier when treating of the cupboard and repository. 
It should be borne in mind that at present only papers 
have been mentioned, but deeds may be included as 
well, if the Attorney think fit, yet safes are strongly 
recommended for their preservation, as it is obvious 
their loss may be ruinous to many individuals; there- 
fore, a place of the greatest security and imperviou»- 
ness ought to be used for them, and noney are equal 
to those sold by Messrs. S. Mordan & Co., City Road. 
Having said thus much upon this trifling subject, we 
will now proceed to its elucidation, and then leave the 
Attorney and his Clerks to judge for themselves as to 
its practicability. 
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THE CUPBOARD OR PLAN, No. 1, 
Is intended to be S feet 9 inches wide, and 6 feet Receptacle for 

papers of daily 

9 inches high, and to be placed in the Managing Clerk's use. 
Room, as a receptacle for papers relating to incomplete 
business transactions, and letters of daily use. 

It is marked with the respective letters A, B, C, D, Explanation 
E, F, G, H and I, all of which have separate offices 
assigned to them, as follows: — A, consists of twenty-four 
compartments, each being 4^ inches broad, 12 inches 
long, and 14^ inches deep, to be made of very thin 
pine wood, which should be sawn at the Saw Mills, 
planed to about the thickness of half-a-crown, and then 
let into the four cross pieces, which should be, three- 
fourths of an inch thick each, by a groove or rabbet, as 
the joiners call it They should, when finished, be 
alphabetically lettered, and used for papers of daily 
occurrence by the Clerks, who will place each Client's 
Papers under the^r*^ letter of his surname. B, embraces 
two divisions, 15^ inches each long, and 14 inches 
broad, the cross piece being of wood, three-fourths 
of an inch thick. They are for the Day Book, the 
Cash Book, and the other Books relating to the 
business transactions of the office. C, contains eighteen 
partitions, each being 4^ inches broad, 11 inches 
deep, and 7^ inches long, to be made exactly of 
the same sort of wood as the one marked A, and 
used for letters, which should be doubled over, en- 
dorsed, and put away daily under the initial letter 
of the writer's surname. But such of them as relate 
exclusively to one Client's Business had better be 
placed with his papers, and the others tied up at 
the end of each year and laid aside. D and E 
will be respectively 9 inches broad, 6^ inches long^ 

F 2 
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and 14^ inches deep, and are for Bills of Parcels 
and Receipts, relating to the office business, all of 
which must be carefully folded up, endorsed, and 
when paid deposited with the proper Client's papers: 
— the cross pieces between these two letters must be 
three-fourths of an inch thick. F must be 12 inches 
broad, 6^ inches long, and 14^ inches deep, being 
for office forms, such as Acknowledgment of Deeds 
by married women; G, 18 inches broad, 10 inches 
long, and 14^ inches deep, to contain Brief and Draft 
Papers; H, 11 inches broad, 10 inches long, and 
14^ inches deep, for Foolscap and Letter Papers. 
— D, E, F, G and U, should each have separate spring 
doors. I will be 30 inches broad, 10 inches long, and 
14^ inches deep, to be made into a drawer for Parch- 
There should ,ment and such like purposes. After which there should 

be two folding , i» i •». i -, i i i i , 

doors to it. be two foldmg doors made to cover the whole cupboard. 
It should be which should be carefully locked every evening before 
eve^ng!^^^ leaving the offices; and care should be taken to have 

two keys to each lock, one for the Employer, the other 

for his Clerks. 
The Managing Of course the Managing Clerk will not require 
should^beflar. p^i'titions to his table, which should be flat, so as to 

enable him the better to spread Deeds and such like 

documents. 

PLAN, No. 2, 

General Re- Or the cupboard for general purposes, which we will 
pository. ^^^ ^^^^^ ^ jj ^^^ ,^ Repository," will be found a most 

useful appendant to the usual stock of fixtures in an 
Attorney's Office. It comprises twenty-five compart- 
ments, forming together one cupboard, as in the 
firontispiece ; but if the room intended to receive it be 
too little for it singly, it may be divided into two or 
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more parts, or it need not contain so many if the It may be Ui- 
business be very small ; although, if it be a very large several com- 
one, such as some of the London Agency Businesses, foJl^^n°tfo„ 
they should be increased in length, which may be Agency offi- 
easily done by the Joiner when preparing them. But 
one made according to the plan will hold papers extend- 
ing over many years' practice. Each of the twenty-five 
compartments will be 21 inches long, 38 inches broad, 
and 14^ inches deep, and will, when the partitions 
are in, be like an oblong box. They should be made Dimensions 
of wood three-fourths of an inch thick, where the plan 
has double lines, the single ones representing the divi- 
sions, which should consist of pine wood, of the thick- 
ness of a crown piece, and when planed, they should be 
each let into a groove or rabbet, made in the three- 
fourth of an inch pieces, so as to slide in and out 
and to be removed at pleasure. The Repository will be 
16 feet long and about (meaning within an inch) 9 feet 
high. 

The following Plan, which is supposed to be fiUed up 
with CUenfs Papers^ Mrill, it is hoped, almost explain 
the whole. It is intended to represent letter A, being 
the first of the twenty-five in the Repository. 



Plan of one 
compartment 
filled ap with 
papers. 



V 


e. 


i. 


0. 


u.y. 


^ 1 


? 


^ 


^ 


^ 


f^ 


DEE 

or, if 
up w 


Aaron's Papers. 
21 inches. 


% 
JJJ 


r 

1 


Anslow's Papers. 

s 




DS. i 

Partitioned then to be filled I 
ien the others are full. } 

21 inches. 


H 5 inches. 


5 inches. 


5 inches. 


5 inches. 


5 inches. 


1 « 






aches. 
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THE REPOSITORY. 



Eiplanation 
of. 



Each of the 

remaining 

boxes. 



How the par- 
titions should 
be fixed in the 
Riepository. 



Elucidations of 
its utility. 

Uow to find 
the proper 
place for each 
Client's 
papers. 



It is divided into six parts, but only five of them 
are requisite for general purposes, which are lettered 
with the vowels a, e, i, o, u-y. That on the right hand 
will, if the Attorney does not keep a safe, do for Deeds, 
to be made up from Messrs. Mordan & Co.'s Composition, 
which will be quite as secure as a separate iron safe. But 
if they are kept in the latter, there must be another divi- 
sion slided in, so as to make two of 5 inches each, instead 
of one of 10 inches, to be filled up, in case the other five 
are insufficient in length for their ofiices. But it will 
rarely happen that more than two extra ones are re- 
quired for each box. The one under the vowel a will 
be 5 inches broad, 21 inches long, and 14^ inches deep, 
and so will each of the others, ^, i, o, u-y; that on the 
right hand must, if kept for Deeds, be 10 inches broad; 
but if not so kept, then it should be grooved or rabbeted 
where it is marked thus | so that a slide may be put 
in at pleasure; each compartment then forming seven 
partitions. 

Each of the remaining twenty-four boxes will be made 
up exactly and in every respect similar to the above; 
and those, if any, which are not required for Client's 
Papers, will be ready for others in case of necessity. 
Care should be taken to put in the slides so that 
they may all be removed when required, and that 
they are made of dry wood. The Repository should 
then be lettered alphabetically, excepting such of the 
letters as do not generally apply to persons' surnames^ 

We will now proceed to elucidate its purpose and 
utility. 

When you wish to put away any Client's Papers 
after completing their business, you must refer to the 
Repository, and find the letter in the compartment 
answering to the Jirst letter of your Client's surname^ 
then the^r*^ vowel after that letter, and place the papers 
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uvdet that vowel; for instance, suppose your Client's 
name to be Aaron, see Plan, p. 69, you look for 
the letter A, then for the vowel a, which is the first 
after the letter A, or the first letter of the surname, and * 

lay the papers under the A a. ^ain, if your Client's 
name be Alexander, the first vowel after the A is e, 
look for the letter A, then for the vowel «, and deposit 
the papers under A, e, for Alexander, Each Client's Each Cliciit*s 
Papers should be properly endorsed; and as the Attorney be tied up 
will have diflerent sorts of business transactions for some ®®P*™*®y* 
Clients he should have tied up separately, the Common 
Law Business, the Chancery Business, and the Con- 
veyancing Business, after which the three Bundles should 
be fastened tc^ether and put away as above, so that 
when you want Mr. Alexander's papers, if they have 
been undisturbed twenty years, the Clerk has only When a par- 
to look under A, ^, where he will find them imme- papereare%- 
diately; and then, having the whole of his papers JJJi^hire'to 
together, any of them may be readily selected, after which look fop them, 
they should be carefully replaced. If you have twelve 
Clients^ whose papers belong to the partition A, e, of 
course they will be all put away separately tied up, so 
that you have only to look throi^h the thirteen bundles 
for Mr. Alexander's papers, and the same for any of the 
other twelve Clients' Papers, such as Mr. Ames's; but 
if the Client had been Mr. Anslow, or Mr. Aston, 
their papers would be found under the A, and vowel o, 
and those of Mr. Austin and Mr. Ayrton, under the 
A, and vowels u and y. It is hoped this explanation 
will be easily understood, and that the project will work 
well, which it is sure to do if fully carried out, by pro- "^^T ^^^^ 
perly putting the papers away when finished, and never allowed to 
allowing them to remain out of their place^ lest they place, 
should either be mislaid or lost 

The Cupboard, No. 1, and the Repository, No. 2, 
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THE REPOSITORY. 



The Reposi- 
tory should 
have either 
two or more 
doors to it. 



How and 
where the 
papers in daily 
nse by the 
Principals may 
be kept. 



Client's boxes. 



The plan is 
applicable to 
the Ixjndon 
Agent and 
the Country 
Attorney. 



should each have a back to it, to be made of very thin 
woody or the dust will mix with the papers. 

The latter should have either two doors to run on 
slides backward and forward, or several doors, which- 
ever may suit the taste of the Attorney. It should be 
locked the same as Cupboard, No. 1, and two or more 
keys kept for each lock, which should be of a superior 
quality, to prevent secret curiosity. 

Hitherto nothing has been said as to the Attorneys^ 
Papers^ in daily use ; he may, if he think well, have 
an alphabetical nest of partitions affixed to his table, 
but it should have sliding shutters to it, similar to those 
used by the London Attomies, and one that may be 
locked. But the system adopted by a very eminent Bir- 
mingham Attorney, was never to have any papers before 
him, except those in actual use, which were removed 
to the Clerk's Cupboard, No. 1, every evening, and 
replaced on the Attorney's Desk the first thing in the 
morning, and this is the best plan. 

If the Attorney have a number of boxes in his office 
he may, if he choose, place some of his Client's Papers 
in them and lock them up : but the Repository is the 
safest and securest place. 

This is all that is requisite in respect to Papers and 
Deeds, which will be kept from the inspection of all, 
except the proper persons, if the plan be pursued, 
besides which, an easy method of keeping them in 
systematic order is afforded at a comparatively trifling 
expense. 

The scheme is applicable to the large London Agency 
Offices as well as the Country Attorneys' Offices; 
but as to the former, the Repository would require to be 
made on a larger scale in length of the compartments 
only. Any Attorney's Clerk could, by perusing the 
instructions at p. 70, find any particular paper almost 
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momentarily, so that to the London Agent the plan 
would be most valuable. It may, for agency pur- How the Re- 
poses, be made into a number of Cupboards, if ^ made for 
more convenient, to be fixed round the room, so that So^lgJ^cy" 
the entire number of them together make up the ^^^e. 
Alphabet, with the exception of such letters as do not 
generally begin people's surnames. 

Having now said all that is necessary to explain the Conclusion, 
project, we come to the conclusion of the work, which 
it is hoped will be found useful; but if it should unfor^ 
tunately meet with censure, yet the writer expects that 
credit may at least be given to him for his humble attempt 
to systemize and improve, what he considers two not 
unimportant branches of the duty of the Attorney. 
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INDEX. 



ABATEMENTS, how entered, 13. 60. 

ABSTRACTS, the proper fees payable to Counsel with, 11. 44; when 
the Purchaser*s Solicitor is entitled to charge for a copy of, 11. 43. 

ADDITIONAL ADVANCES, by partners, 12; interest thereon, 14, 
53. 63. 

AGENTS (TOWN), receipts by, and payments to, how entered in the 
Cash Book, 2, 3. 5 ; how the balance by, may be ascertained from 
the Cash Book alone, 5 ; should furnish their charges for each business 
transaction wli^n completed, 8, 9; and in all other cases monthly, 
8, 9; Bills of, explanation of, 9; unnecessary to copy them into 
a separate Book, 9; should be bound up, 9; exammed with the 
Cash Book, 9 ; and indexed, 9 ; form of Cash Account with, in the 
Cash Book, 17; are entered in the Ledger, 11; how entered, 13. 58; 
form of their Bill, 39 ; Deeds and Papers of, how and where to be 
kept, 67. 70. 72 ; and see Office Papers, 

ASSORTING AND ARRAJSTGING Deeds and Papers, how to be 
done, 70. 

ATTORNEY, the London and the Country, the work is applicable to 
each, vi. 69. 72. 



B. 

BAD DEBTS, how entered, 13. 51. 60. 

BALANCE ACCOUNT in the Ledger, its object, 14; contents of, 14. 60. 

BALANCING, the Cash Book, 4, 5, 6 ; the Day Book, 8 ; Accounts in 

the Ledger, 12. 14. 60. 
BANKERS, 2 ; how Cash Account should be kept with, 2 ; receipts and 

payments by, how entered in the Cash Book, 2 ; how balance due by, 

may be ascertained from the Cash Book alone, 5 ; how their account is 

kept in the Ledger, 13. 58. 
BILL (DRAFT) OF COSTS, how prepared, 10; dispenses with the 

Journal, 10 ; where it should be kept, 10. 
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INDEX. 

BILL BOOK, its size, vi.; how copied, 10; shows the amount charge- 
able to each Client, 10; how copied for taxation, 10. 42; what 
payments should be included therein, 10 ; costs of taxation of, 10, 
proper mode of delivery of, so as to sue thereon, 10 (n.), 51, 
should be delivered periodically, 11 ; interest on, how obtained, 11 ; 
as to the proper charges and fees payable to Counsel with Abstracts and 
Drafls, 1 1. 44, 45 ; how posted into the Ledger, 1 1 ; should be indexed, 
11; forms of, 42. 

BILLS AND RECEIPTS should be properly endorsed, 68 ; where 
to be kept, 68. 

BOOKS, the, requisite for an Attorney's business, vi.; where they should 
be kept, 67. 



C. 

CAPITAL, 2 ; how entered in the Ledger, 12 ; form of the entry 
therein, 52 ; balance shown by, must agree with the balance on the 
Credit side of "Balance Account," 13, 14, (n.) 61 ; when kept secret 
what should be done, (n.) 16, (n.) ♦* 60. 

CASH ACCOUNT, how entered in the Ledger, 13. 58. 

CASH BOOK, vi.; its size, vi.; upon a new principle, vi. ; its object and 
principle, 1 ; explained, 2 ; advantages of, 4 ; how balance in the Bank 
ascertained by alone, 5 ; with the agents, 5 ; the net profit may be 
readily ascertained from this Book alone, 6; should be balanced 
monthly, 6 ; and the Agent's Account checked with it, 6 ; posting 
from it into the Ledger, how done, 6 ; form of the, 16. 

CASHIER should sign his name as having received monies, where, 8. 

CLERKS, time of, how it should be occupied, 8. 12 ; each should 
enter daily on a slip of paper the heads of what he has done, 7 ; should 
sign the Day Book as having received their salaries, 8 ; Managing, 
the, should make all the Clerks* entries in the Day Book, and 
when, 7. 

CLIENT, a separate account must be opened with each in the Ledger, 
13 ; how to nnd the proper place in the Repository for his papers, 70; 
the Deeds and Papers of each should be kept distinct, 71, how they 
should be tied up, 71. 

CONVEYANCING CHARGES and Fees, the proper, 11, (notes) 43, 
44, 45, 46, 47, 48, 49. 

COUNSEL, proper fees payable to, with Abstracts, and to settle Draft, 
11, (n.) 44, (n.) 45. 



D. 



DAILY USE, ijapers in, how they should be kept, 67. 

DAY BOOK, size of, vi. ; its utility, 6 ; contents of, 6 ; supersedes 
Diaries, 7 ; how the entries should be made in it, and by whom, and 
when, 7 ; should be perfected daily, 7 ; consequences of an irregular 
system, 8 ; Cashier and other Clerks should sign their names to 
receipts and payments in, 8 ; should be examined and balanced by 
the Principal monthly, 8 ; posted monthly or oftener, 8 ; how done, 
8 ; note of^ indication that item is posted should appear at the foot 
thereof, 9 ; form of the, 22. 
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INDEX. 

DEEDS, plan of receptacle for, see FrontUpieee ; how and where thej 

should be kept, 67. 70. 
DIARIES, of litUe or no use, 7. 

DIMENSIONS of Deeds and Paper receptacles, 67. 69, 70. 
DRAFT BILL OF COSTS, how prepared, 10 ; where to be kept, 10; 

supersedes the Journal, 10. 
DRAFTS OF DEEDS, the proper fees payable to Counsel to settle, 11, 

(n.) 45. 



E. 

EACH CLIENTS Deeds and Papers should be kept distinct, 71 ; 
how they should be tied up, where there have been different business 
transactions, 71. 

ENTRIES, when they are posted, how indicated, 6. 9. 1 1, 12, 13. 

EXPENDITURE in relation to the business, how entered and ascer- 
tained, 4, 5. 7. 21. 38. 60. 



F. 

FEES, the proper to pay to Counsel with Abstracts and to settle Drafts, 
11, (n.) 44 (n.) 45. 

FORMS, of Ca^ Book, 16; Day Book, 22; Agents* Bill Book and Ac- 
count, 39 ; Bill Book, 42 ; Ledger, 52 ; Partnership accounts, 62 ; Re- 
ceptacles for Deeds and Papers, see Frontispiece, 



G. 

GENERAL LETTERS, how and where they should be kept, 67; 
Repository for Deeds and Papers explained, 68. 



INDEX, to the Agent's Bill Book, 9 ; the Bill Book, 11 ; the Ledger, 

15 (n.j, 23. 
INTEREST, how entered in the Cash Book, 13. 21. 61 ; on additional 

advances by a partner, 14 ; on Bills of Costs, II. 
INTRODUCJTION, v. 

J. 
JOURNAL dispensed with, 10. 



KEEP, the Day Book in the daytime in the most convenient place in 
the offices, 7 ; Deedte and Papers bow to, 67. 69. 
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INDEX. 
L. 

LAUNDRESS, the, should never be permitted to lee any of the office 
papers, 65. 

LEDGER, its size, yi. ; contents of, 11 ; is a summary of the business 
affairs, 12 ; what accounts shoidd be entered in it, and how, 12 ; how 
balance due from each client ascertained in the, 12 ; posting from the 
other books into, how done, 12 ; separate account with each Client, 
the Agents and the Bankers, 13 ; Profit and Loss Account in, 13 ; its 
contents, 13. 60 ; how ascertained, 13. 60 ; Balance Account in, ex- 
plained, 14 ; its contents, 14. 60 ; Partnership Accounts in, 14. 62 ; 
should be indexed, 15 ; form of the, 52. 

LEDGER, PRIVATE, what should be entered therein, (n.) 62 ; posting 
into, 15 ; should be indexed, 15. 

LETTERS, Daily, how and where they should be kept, 67 ; General, 
how and where they should be kept, 67; should be put away annually, 
67; whether Bills of Costs should be enclosed in, instead of being 
signed at the foot, 10 (n.), 51. 

LIABILITIES, 60. 

LOSS AND PROFIT, 13, 14. 60. 



M. 

MANAGING CLERKS should make all the Clerks* entries in the Daj 
Book, 7 ; ireceptacle for papers of daily use should be placed in his 
room, 67. 

MONTHLY, Cash Book to be balanced, 6; Day Book should be 

S^sted and balanced, 8 ; Agents to deliver their charges, 8, 9. 
RDAN*S Composition recommended for Deeds, 66. 70. 



N. 

NET CAPITAL, how it is ascertained, 6. 13, 14, (n.) ** 60. 
NOTE, indicating that the entries in the Cash Book are posted, 6 ; in 
the Day Books, 9 ; in the Bill Book, 11 ; in the Ledger, 12. 



O. 

OFFICE CLEANERS should not have access to any of the papers, 65. 

OFFICE PAPERS, receptacles for, see Frontispiece; should be pkced 
away so that they may be found at any time, 65 ; should be only 
accessible to the Attorney and his Clerks, 65 ; dimensions of the 
Receptacle for Papers in daily use, 67; should be placed in the 
Managing Clerk*s room, 67 ; what it should contain, 67 ; its object, 
67 ; should be locked every evening before leaving the offices, 68 ; 
how the Repository may be made, 68 ; its dimensions, 69 ; form of 
one compartment of as filled up with papers explained, 69 ; how the 
papers snould be tied up, 71 ; now put away where the Client has 
several business transactions, 71 ; its utility, 70 ; should be always 
locked before leaving the offices, 72. 

OFFICE PAYMENTS, 4, 5. 6. 22. 
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PAPERS, vii. ; Plan of Receptacles for, see Frontispiece ; how those in 
daily use shoald be kept, 67 ; how those finished should be tied up 
and placed away, 71 ; and see Office Papers. 

PARTNERS, how profit and loss ascertained and divided, 13, 14. 
60 ; their accounts how entered, 14 (n.), 60. 62 ; additional advances 
by, 12. 14; interest thereon, 14; how and by whom paid, 14; where 
the balance of profit in hand is to be divided, 15 (n.), 60 ; where it 
is not all divided, (n.) 60 ; posting of, into private Ledgers, 15 ; 
where the capital and profit and loss are kept secret, (n.) 16, and 
(n.) 62 ; Form of Partnership Accounts, 62. 

PAYMENTS, business, 5. 6; how entered and where, 6; what pay- 
ments should be included in the Bill of Costs, 10. 

PLAN of the Receptacles for Deeds and Papers, see FrofUispiece ; 
explained, 67, 68 ; of one compartment as filled up with papers 
explained, 69. 

POSTING- from the Cash Book, how done, 6 ; should be marked in red 
ink in the folio column when done, 6 ; from the Day Book, when, 
and how, 8 ; consequences of delav in, 9 ; note indicating that the 
entry is posted should appear at the foot of each item, 9 ;^from the 
Bill Book, how and what should be done, 11 ; into the Ledger, how 
done, 12, 13, 14 ; into private Ledger, 15, (n.) 62. 

PREFACE, v. 

PRESENT WORTH, how ascertained, 6. 13, 14, (n.) 61. 

PROFIT, how entered in the Ledger, 12. 

PROFIT AND LOSS Account, explanation of, 13 ; ascertained by 
two methods, 13 (n.), 60; contents of, 60; how divided in Partnership 
cases, 14, 15, (n.), 60. 

PURCHASERS* Solicitor, when he is entitled to charge for a copy of au 
Abstract, 11.43. 

R. 

RECEIPTS, how and where they should be kept, 68. 

REPOSITORY, Greneral, for Deeds and Papers, how it may be made, 
68 ; dimensions of, 69 ; its utility, 70 ; explanation of, 70 ; how t-o 
ascertain where to place each Client*s papers therein, 70. 



SAFES FOR DEEDS, recommended, 66; where they should be 

placed, 69. 
SALARY, each Clerk should sign the Dav Book as having received, 8. 



placed, 69. 

ALARY, eacn uierk snouid sign tbe V&y J 
SEPARATE ACCOUNTS opened m the Ledger wit£^ each Client, 



13; forms of, 52. 
SEPARATE, each Client's Deeds and Papers should be kept, 71 
SIZE, what each business book should be, vi. 



TAXATION OF COSTS, how bill should be copied for, 10 ; costs 

of, 10. 
TOWN AGENT. See Agent. 
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W. 
WOBTH, Reftlf of the concern, how ascertained, 6. 13, 14. 60, 61. 



Y. 

TEAR, each yearns Accounts should be kept distinct, 15 ; Letters should 
be put awaj at the end of, 67. 
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FRINTRD BY RATNRR AND BODORS, 

100, Fetter Lane, Fleet Street. 
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